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Mandatory Requirements: 
In order for your curriculum to be Career Ladder approved, your course must meet all of the following 
mandatory requirements. 

• The course is created by a qualified curriculum developer. 

• The content is relevant to the work of the target audience. 

• The course objectives are clear and measurable. 

• Each objective aligns with one or more Utah core competency. 

• Course materials are written with no errors in grammar, usage, mechanics or spelling. 

• All materials and handouts are labeled with identifying information, cited and listed in the 
course overview or curriculum. 

• The time frame allotted for the course is appropriate for the amount of content. 

Each additional item will be scored on the following scale: 

• 2 – Clearly Evident 

• 1 – Somewhat Evident 

• 0 – Not Evident 

For approval, the curriculum submitted must score at least 10 out of 14 possible points within each 
section. The total score must add up to at least 20 out of 28 possible points for approval. If there is a 
particular issue or concern not addressed within the rubric, the Office of Child Care reserves the right 
to not approve a curriculum even if it meets the minimum score threshold. 
 

Section 1: Content & Organization 

a. The curriculum provides opportunities to connect participants’ prior knowledge to the content. 

b. The curriculum connects current theory and research to best practices. 

c. All materials included support the content of the course. 

d. The curriculum provides opportunities for participants to reflect and/or plan how they will 
implement the content in their daily work. 

e. An agenda with a clear sequence and time frames is included. 

f. Curriculum is written with enough detail that any instructor could present the session(s) as 
intended. 

g. The course provides opportunity for participants to give feedback on the course content and 
instructor. 
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Section 2: Presentation 

a. The course uses one or more strategies or tools to perform an initial needs assessment of 
participants. 

b. The curriculum utilizes different presentation techniques, at least one of which is a 
collaborative activity. Examples include small group activities, multimedia, role playing, 
discussion, brainstorming, and think/pair/share. 

c. Flow of the course provides a balance between content instruction, learning tasks or 
interactive activities. 

d. The curriculum is respectful of the potential diversity of the participants in examples given and 
strategies used. 

e. Resources or references are suggested to participants for continued learning. 

f. Adult learning principles are applied throughout the course. 

g. The course provides opportunities for the instructor to check for participants’ understanding of 
the objectives. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Equal Opportunity Employer/Program 
Auxiliary aids (accommodations) and services are available upon request to individuals with disabilities by calling 801-526-9240. Individuals  

who are deaf, hard of hearing, or have speech impairments may call Relay Utah by dialing 711. Spanish Relay Utah: 1-888-346-3162. 

 


