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DWS Grant Orientation
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Can you hear me? 
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Agenda
 DWS Introduction
 CCDF
 TANF
 Performance Requirements 
 Contract Monitoring process/expectations
 Budget & acceptable invoicing format
 Allowable Expenses
 State Terms and Conditions
 DWS Terms and Conditions
 Questions
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Who’s Who? 
 Safe Passages, Safe Passages II, Life Skills-

Jolene Christian 
 Youth Connections- Caroline Kueneman
 Contracts (SP, SPII, LS)- Elizabeth Bailey 

Durst
 Contracts (YC)- Sharrif Dajany
 Finance- Jeff Lesueur & Scott Anderson
 TANF- Helen Thatcher
 Office of Work and Family Life- Lynette 

Rasmussen
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Department of Workforce Services

 DWS Mission Statement
– We provide employment and support services for our 

customers to improve their economic opportunities.
 DWS Vision Statement

– We are preparing our customers to prosper now and as the 
workforce of the future.

 Office of Work and Family Life 
– The Office of Child Care is dedicated to building a 

community-based system supporting quality out-of-school 
time programs for Utah children and teens through 
advocacy, professional development, and leadership

 Child Care Development Fund (CCDF)
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TANF

 Temporary Assistance for Needy Families
– Four Goals

• assisting needy families so that children can be 
cared for in their own homes

• reducing the dependency of needy parents by 
promoting job preparation, work and marriage 

• preventing out-of-wedlock pregnancies
• encouraging the formation and maintenance of 

two-parent families. 
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Survey

 Have you had a grant through the 
Department of Workforce Services, 
Office of Work and Family Life or the 
Office of Child Care?  -Please click answer
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Performance Requirements 
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Contract Monitoring 
process/expectations

 Site Visit
 Bi-Annual/Annual Reports
 Training
Monitoring Checklist 
 Quality Assessment
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Site Visit

 Parent Handbook
 Staff Handbook

– Provider Code of Conduct
 Registration Form
 Calendar
 Quality Assessment Tool

– Be Safe, all at a level 3
– *Administration, at a level 3
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Monitoring Checklist
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Bi-Annual & Annual Reports

Mid-Year Report Annual Report

Youth Connections Nov. 16, 2009 May 17, 2010

Safe Passages October 15, 2009 May 13, 2010

Safe Passages II October 15, 2009 May 13, 2010

Life Skills March 15, 2009 August 16, 
2010
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Bi-Annual & Annual Reports
 Youth Connections 

(Caroline)
– Submit by mail to:

• Caroline Kueneman
• DWS WFL
• 1385 South State St
• Salt Lake City, UT 84115

 Life Skills, All Safe Passages 
(Jolene)
– Submit electronically:

• Jochristian@utah.gov

 Make sure to note when 
numbers vs percentages are 
required.
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Reports Continued…
Bi-Annual

 Briefly describe your program’s Lights On! 
Activities. 
– A couple of paragraphs.

 How are the prevention components being 
implemented into the program?
– 1-2 paragraphs for each prevention component.

 *Youth Connections, document completion of 
Quality Self Assessment  

 **All other grants required Self Assessment 
documentation for Annual Report
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Reports Continued….
Annual
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Survey Questions

 Each grant has 
required parent 
and youth survey 
questions 

 Add to your own 
program surveys
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Questions
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Lights On!

 October 22, 2009
 Register your program event with the 

national afterschool alliance
 http://www.afterschoolalliance.org/loa.cf

m
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Training Log

 Two Staff 
members must 
record 20 
hours of 
training. 
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Quality Assessment Tool

 UAN Website:  
http://www.utahafterschool.org/index.ph
p
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UAN Website

 www.utahafterschool.com
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Budget/Finance 

 Maintain all related receipts & records for on-
site audit or desk audit

 Documentation must be maintained for 3 
years for DWS grants

 Include summary of personnel costs, i.e. 
name, hours, hourly rate (see example)

 Final invoice is due within 15 days of close of 
grant
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Budget and Invoice format
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Salary/Personnel Costs
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Questions
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Allowable Expenses
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Suspension Policy
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State Terms and Conditions
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DWS Terms and Conditions
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Questions
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Jump Start

 September 17-18
 UVU
 http://utahafterschool.org/uploads/AUA

%20Jumpstart%202009%20Registratio
n.pdf
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Questions?


