
Yes No Question
/Ɛ ƚŚĞ ƌĞƐƵŵe pƌiŶƚĞĚ ŽŶ ŚiŐŚͲƋƵĂůiƚǇ ďŽŶĚ pĂpĞƌ͍
/Ɛ iƚ Ă ƋƵĂůiƚǇ ĐŽpǇ͕  ĨƌĞĞ ŽĨ ƐƚƌĂǇ ŵĂƌŬƐ ĂŶĚ ƐŚĂĚĞĚ Žƌ ĨĂĚĞĚ ĂƌĞĂƐ͍
/Ɛ ƚŚĞƌĞ ĂĚĞƋƵĂƚĞ ǁŚiƚĞ ƐpĂĐĞ͍
Is the selected font easy to read?
/Ɛ ƚŚĞ ŽǀĞƌĂůů ƌĞƐƵŵe ůĂǇŽƵƚ pƌŽĨĞƐƐiŽŶĂů͕ ĂƚƚƌĂĐƚiǀĞ ĂŶĚ ƌĞĂĚĞƌͲĨƌiĞŶĚůǇ͍
�ƌĞ ďƵůůĞƚƐ͕ ĨŽŶƚ ĐŚĂŶŐĞƐ͕ ĐĂpƐ͕ ƵŶĚĞƌůiŶĞ ĂŶĚ iƚĂůiĐƐ ƵƐĞĚ ƐpĂƌiŶŐůǇ ĂŶĚ ĂppƌŽpƌiĂƚĞůǇ͍ /Ɛ ƚŚĞ ƌĞƐƵŵe�
ĐůĞĂŶ and sharp?

Content
Yes No Question

/Ɛ ƚŚĞ ƌĞƐƵŵe�ĨƌĞĞ ŽĨ ƚǇpŽƐ͕ ŵiƐƐpĞůůiŶŐƐ͕ ĂďďƌĞǀiĂƚiŽŶƐ ĂŶĚ ĐĂpiƚĂůizĂƚiŽŶ Žƌ pƵŶĐƚƵĂƚiŽŶ ĞƌƌŽƌƐ͍
�ƌĞ ũŽď ĚĞƐĐƌipƚiŽŶƐ ǁƌiƚƚĞŶ ǁiƚŚ ƌĞƐƵŵe pŚƌĂƐĞƐ ƚŚĂƚ ďĞŐiŶ ǁiƚŚ pŽǁĞƌĨƵů ĂĐƚiŽŶ ǀĞƌďƐ͍
/Ɛ ƚŚĞ ƌĞƐƵŵe�ĨƌĞĞ ŽĨ Ăůů ŐƌĂŵŵĂƚiĐĂů ĞƌƌŽƌƐ͕ iŶĐůƵĚiŶŐ iŶĐŽŶƐiƐƚĞŶƚ ǀĞƌď ƚĞŶƐĞ͍
�ŽĞƐ ƚŚĞ ƌĞƐƵŵe ǁƌiƚiŶŐ ƌĞĨůĞĐƚ ĐůĞĂƌ ĂŶĚ ĐŽŶĐiƐĞ ǀŽĐĂďƵůĂƌǇ͍
Have redundancies been eliminated?
Is the resume free of personal pronouns (I, you, my, we, they)?

Marketing
Yes No Question

�ŽĞƐ ƚŚĞ ^ƵŵŵĂƌǇ ^ƚĂƚĞŵĞŶƚ ĞŵpŚĂƐizĞ ƚŚĞ ďĞŶĞĮƚƐ ŽĨ ŚiƌiŶŐ ƚŚĞ ĐĂŶĚiĚĂƚĞ ƚŽ ƚŚĞ ĞŵpůŽǇĞƌ ƌĂƚŚĞƌ ƚŚĂŶ 
ǁŚĂƚ ƚŚĞ ũŽď ƐĞĞŬĞƌ iƐ ůŽŽŬiŶŐ ĨŽƌ͍
�ŽĞƐ ƚŚĞ ^ŬiůůƐ >iƐƚ ŵĂƚĐŚ ƚŚĞ ĞŵpůŽǇĞƌ Ɛ͛ ũŽď ƐpĞĐiĮĐĂƟŽŶƐ ĂŶĚ ƌĞƋƵiƌĞŵĞŶƚƐ͍
�ŽĞƐ ƚŚĞ ŵŽƐƚ iŵpŽƌƚĂŶƚ iŶĨŽƌŵĂƚiŽŶ ĂppĞĂƌ iŶ ƚŚĞ ĨiƌƐƚ ƋƵĂƌƚĞƌ ŽĨ ƚŚĞ ĨiƌƐƚ pĂŐĞ͍ �ŽĞƐ iƚ ĐĂpƚƵƌĞ 
ƚŚĞ ĞŵpůŽǇĞƌ͛Ɛ iŶƚĞƌĞƐƚ͍ 
�ŽĞƐ ƚŚĞ ƌĞƐƵŵe pƌŽǀiĚĞ ƋƵĂŶƚiĨiĞĚ ĂĐĐŽŵpůiƐŚŵĞŶƚƐ͍
/Ɛ ƚŚĞ ƵƐĞ ŽĨ iŶƐiĚĞƌ Ɛ͛ ůĂŶŐƵĂŐĞ ĂŶĚ ũŽďͲƐpĞĐiĮĐ ƚĞƌŵiŶŽůŽŐǇ ĂppƌŽpƌiĂƚĞ͍
,ĂƐ ƵŶŶĞĐĞƐƐĂƌǇ iŶĨŽƌŵĂƟŽŶ ďĞĞŶ ĞůiŵiŶĂƚĞĚ͍
/Ɛ ƚŚĞ ƌĞƐƵŵe�ĂŶ ĂppƌŽpƌiĂƚĞ ůĞŶŐƚŚ͕ Žƌ iƐ ƚŚĞ ůĞŶŐƚŚ ũƵƐƚiĨiĞĚ ďĂƐĞĚ ŽŶ ƵŶiƋƵĞ iŶĨŽƌŵĂƚiŽŶ͍
/Ɛ ƚŚĞ ƌĞƐƵŵe�ƚĂiůŽƌĞĚ ƚŽ ƚŚĞ ũŽď ĚĞƐĐƌipƚiŽŶ͕ ĂŶƐǁĞƌiŶŐ ƚŚĞ ĞŵpůŽǇĞƌ͛Ɛ ƋƵĞƐƚiŽŶ͕ ͞tŚĂƚ ĐĂŶ ƚŚiƐ 
ũŽď ĐĂŶĚiĚĂƚĞ ĚŽ ĨŽƌ ŵĞ͍͟

As the job seeker, put yourself in the shoes of an employer. How would he or she respond to your resume? 
Use ƚŚĞ ĨŽƌŵ ďĞůŽǁ ĂƐ ǇŽƵ ǁƌiƚĞ ǇŽƵƌ ƌĞƐƵŵe͘ 'iǀĞ ƚŚĞ ĨŽƌŵ ƚŽ ŽƚŚĞƌƐ ƐŽ ƚŚĞǇ ĐĂŶ ĐƌiƚiƋƵĞ ǇŽƵƌ ƌĞƐƵŵe ĂŶĚ 
ŐiǀĞ you honest feedback.

Appearance

Resume Critique Form
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