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OVERVIEW:

FY23 CSBG DISCRETIONARY



• FUNDING OPPORTUNITY 

POSTED

• Teaching & 

Technical Assistance

• Support for Network 

Capacity Building

• Advocacy

• Poverty Conference
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SUBMISSION DEADLINE 

FRIDAY 
AUGUST 25, 2023



CHOW TO APPLY



APPLICATION 
AVAILABLE IN 
WEBGRANTS 3

•https://webgrants.utah.gov 

• Log in or create a new 

account with Webgrants 3 

• Use the “Menu” button to 

navigate back to the WG3 

homepage 

• Select “Funding 

Opportunities”



FY23 CSBG Discretionary198301



ACCESSING THE 
APPLICATION

• For reference--RFGA 
posted:

https://jobs.utah.gov/depart
ment/rfg/index.html

• The Opportunity Details 
page will walk you 
through the grant basics

• You will be able to see 
your current application 
here once it is created 
with the corresponding 
application status

• Once you have selected 
the correct funding 
opportunity and read the 
details page, select “Start 
a New Application”

FY23 CSBG Discretionary (Your agency Name) 

FY23 CSBG Discretionary Application Instructions

8/25/2023 11:59 pm

10/01/2023

9/30/2024



Starting the 
Application
• To keep everything 

uniform, please enter your 

Project Title as “FY23 CSBG 

Discretionary (YOUR 

AGENCY 

NAME/ACRONYM)”

• Once the General 

Information section is 

complete, select “Save” 

• You will now have the 

option to “Edit” your 

response or select “Go to 

Application Forms” to 

continue with the 

application. This takes you 

to the home page for all 

parts of the application

• Select “FY23 CSBG 

Discretionary Application”

FY23 CSBG Discretionary(YOUR AGENCY NAME)

FY23 CSBG Discretionary(YOUR AGENCY NAME)

08/01/2023

FY23 CSBG Discretionary Application



Navigating 
the 
Application

Please be sure to enter 

the “Applicant 

Information” section 

accurately-we need the 

correct contacts 

New—skip logic

198301-FY23 CSBG Discretionary

8/25/2023 11:59 pm



Applicant 
Questionnaire

Describe your agency's experience with the community 

action network. Include in your description your experience 

with tripartite board structure, functions, and requirements; 

experience with community needs assessments; and 

experience with CSBG annual reporting. Also include in your 

response your agency's experience with working with each 

of Utah's nine community action agencies.

Describe your agency's experience hosting poverty 

conferences or other events that bring together stakeholders 

in community action in Utah and a description of outreach to 

encourage participation. How would these funds be used to 

support a poverty conference hosted by your agency.

Be sure to answer all parts 

of each question

Application will not allow 

responses longer than the 

noted character limits



Applicant 
Questionnaire

Describe your agency's experience with providing advocacy 

on the local, state, and national levels for issues related to 

community action. If awarded this funding, what actions would 

your agency take to improve advocacy for Utah's community 

action network? How would these funds be used by your 

agency to support these advocacy efforts?

How will your agency use the CSBG discretionary funds to 

support the teaching and technical assistance (T/TA) needs of 

the community action agencies? Include in your response 

support that will be provided for compliance with the 

organizational standards, annual reporting, data requirements, 

and ROMA. Also include description of how your agency will 

measure effectiveness of the T/TA provided.

Be sure to answer all parts 

of each question

Application will not allow 

responses longer than the 

noted character limits



Applicant 
QuestionnaireDescribe any other community action network 

capacity-building activity your agency would like to use 

these funds to support.

Describe the specific and measurable outcomes your 

agency expects to achieve in each of the following 

areas: T/TA, advocacy, poverty conference, and any 

other capacity-building activity identified above.

Be sure to provide SMART 

Outcomes & Outcome 

Indicators:

S—specific

M– measurable

A – achievable

R – relevant

T – time-bound (contract 

period)

What tools will be used to 

measure outcomes and 

outcome indicators?



Applicant 
Questionnaire
Be sure to answer all parts of each 
question

Application will not allow responses 
longer than the noted character 
limits

Budget Narrative—provide detailed 
description of budget lines that you 
will enter in next section. You may 
copy this section (if detailed) and 
use for Justification Section of the 
Budget

Make sure to attach ALL necessary 
documentation

NEW—Indirect Cost Rate Letter; 
Signed De Minimis Form; or Cost 
Allocation Plan

—Proof of insurance—make sure 
DWS is listed

-- FFATA—attached to funding 
opportunity or contact Karen

A detailed description 

here can be used again 

in the justification portion 

of budget

Indirect cost rate letter, Signed de minimis form, or Cost Allocation 

plan



Budget
When ready—MARK AS 

COMPLETE—You can still 

go back and edit

When Marked as 

complete—the section 

will show as “Complete” 

on the Application Forms 

home page

Select “Budget” to begin 

entering the budget for 

this application

FY23 CSBG Discretionary

FY23 CSBG Discretionary Application

198301—FY23 CSBG Discretionary (Your Agency Name)



BUDGET
• Select the “Edit” button to begin 

entering your budget descriptions

• Under each category, you may 
enter the itemized details of your 
budget under “Justification”

• Please read the descriptions for 
each of the three Categories of 
Expenses

• Unless you have a federally 
negotiated indirect cost rate, 
leave Category I blank

• Category II is for Indirect Expenses, 
not directly related to program

• Category III is for DIRECT Program 
Expenses

• Include detailed description of 
each budget line per category in 
the corresponding Justification 
Section

• SAVE

Explain budget lines here—FTEs 

etc.

198301-FY23 CSBG Discretionary

198301-FY23 CSBG Discretionary (Your Agency Name)

08/25/2023 11:59 pm



BUDGET
• To add a new budget 

line item under a 

Category select “Add”

• Enter the “Expense 

Type,” description, and 

amount

• Select “Save”

• This will bring you back 

to the Budget main 

page

• To add new line items 

for each category, 

follow the same process

198301-FY23 CSBG Discretionary

198301-FY23 CSBG Discretionary (Your agency name)

08/25/2023 11:59pm



ALMOST 
DONE…..
• As you add lines—they will 

populate in that category’s 
budget

• Once you have checked for 
accuracy and saved, you may 
mark the “Budget” section as 
complete by selecting “Mark as 
Complete”

• You may also hit “Save” and 
then click “Go to Application 
Forms” if you are not ready to 
mark that section as complete

• You should now see that all 
three sections are marked as 
complete

• To view your entire application, 
select “Application Details”

• To submit your application, 
select “Submit”

198301--FY23 CSBG Discretionary

CSBG Discretionary Application

08/25/2023 11:59 pm

198301 FY23 CSBG Discretionary (Your agency Name)
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RFGA COMPONENTS 
APPENDIX & 
ATTACHMENTS



RFGA Published
https://jobs.utah.gov/department/rfg/index.html 

CSBG Discretionary FY23 RFGA

• CSBG Discretionary FY23 RFGA
• Appendix I – FFATA Certification by the Subrecipient
• Applications must be submitted through the WebGrants 3 system at 

https://webgrants.utah.gov/index/do  
• Attachment C – Budget Instructions

https://jobs.utah.gov/department/rfg/index.html
https://webgrants.utah.gov/index/do


Application Process
Application Checklist

As you prepare to submit 
your application, review the 
Pre-Application Checklist to 
ensure a complete 
application



• Questions are due: 

August 18, 2023, 5:00 PM MDT

• Link to submit questions: 
Ask A Question 

     (included in RFGA Notice)

• Questions will be answered on 
the Public Q&A Page 

Question and Answer Period

https://sites.google.com/utah.gov/csbgdiscretionaryqa/ask-a-question
https://sites.google.com/utah.gov/csbgdiscretionaryqa/home


Appendix

► Attachment A: DWS Grant Terms and Conditions

► Attachment B: Scope of Work 

► Attachment C: Budget Instructions

► Attachment D: Example Grant Application

► Attachment E: Evaluation Score Sheet

Attachments

► Appendix I: FFATA Certification by the Subrecipient



Appendix I 
FFATA 
Certification 
by the 
Subrecipient
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REVIEW PROCESS 
& TIMELINE



Review & 
Timeline

• Applications due in WebGrants 3:

• FRIDAY 8/25/23 —11:59 pm

• Questions period closes FRIDAY 8/18/23

Applications scored by DWS staff panel

• Scored on:

• Completeness and accuracy of application

• Application narrative question responses 

• Assessment of prior year performance

• Anticipated Award: September

• Timely return of documents facilitates contracting

• Accurate contact information for e-signature

• Contract period—10/1/23-9/30/24



• Applications will be evaluated on a competitive basis using Attachment E – 

Evaluation Score Sheet

• Applications may score a maximum of 140 points, with an additional 40 

points possible for returning grantees based on prior year grant 

performance.  Applications scoring below 50% of possible points may not 

be considered

• DWS-HCD may grant partial awards 

• Awards will be made to applicants who are determined to best meet the 

objectives of the DWS-HCD

Application Review
Evaluation and Award



Application Overview
GRAMA

Grant applications will be open to public review after grant is awarded 

under the guidelines of the Government Records Access and 

Management Act (GRAMA). The entire application will be open unless 

the applicant requests in writing that trade secrets/proprietary data 

must be protected.  A GRAMA Claim of Business Confidentiality must be 

submitted prior to the application deadline. 





Prior Year Performance
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DWS GRANT
TERMS AND 

CONDITIONS



Terms and Conditions
3. Conflict of Interest

a. GRANTEE certifies, through the execution of the Agreement, that none of its 
owners, directors, officers, or employees are employees of DWS, or the State of 
Utah.  GRANTEE will not hire or subcontract with any person having such 
conflicting interest(s). 

b. GRANTEE will notify DWS immediately upon learning of such a conflict and shall 
take immediate action to cure the conflict in accordance with DWS’ direction.

c. GRANTEE certifies, through the execution of the Agreement that none of its 
owners, directors, officers, or employees working under this Agreement, are 
relatives of an employee of DWS. A relative is defined as: spouse, child, step-child, 
parent, sibling, aunt, uncle, niece, nephew, first cousin, mother-in-law, father-in-
law, brother-in-law, sister-in-law, son-in-law, daughter-in-law, grandparent or 
grandchild.

d. GRANTEE shall not use Grant funds to make any payments to an organization 
which has in common with GRANTEE either: a) owners or partners who directly or 
indirectly own ten percent (10%) or more of the voting interest of the organization; 
and/or b) directors, officers or others with authority to establish policies and make 
decisions for the organization.



Terms and 
Conditions

a.  GRANTEE shall not use Grant funds to make any payments to 
related parties without the prior written consent of DWS. GRANTEE 
is obligated to notify DWS of any contemplated related party 
payment prior to making a purchase. Payments made by 
GRANTEE to related parties without prior written consent may be 
disallowed and may result in an overpayment assessment. 

b.  GRANTEE is defined as all owners, partners, directors, and officers 
of GRANTEE or others with authority to establish policies and make 
decisions for GRANTEE.

c.   Related parties is defined as: 
i. A person who is related to GRANTEE through blood or 

marriage, as defined by U.C.A., Section 52-3-1(1)(d), as father, 
mother, husband, wife, son, daughter, sister, brother, 
grandfather, grandmother, grandson, granddaughter, uncle, 
aunt, nephew, niece, first cousin, mother-in-law, father-in-law, 
brother-in-law, sister-in-law, son-in-law, or daughter-in-law.

ii. An organization with directors, officers, or others with the 
authority to establish policies and to make decisions for the 
organization who is related to GRANTEE through blood or 
marriage, as defined above.

4. Related
Parties



Terms and Conditions
4. Related Parties (continued)

d. Upon notification of proposed related party payment, DWS may, at its 
discretion: 

i. Require GRANTEE to undertake competitive bidding for the goods or 
services,

ii. Require satisfactory cost justification prior to payment, or 

iii. Take other steps that may be necessary to assure that the goods or 
services provided afford DWS a satisfactory level of quality and cost. 

e. Any related-party payments contemplated under this Agreement must be 
disclosed on a written statement to DWS which shall include:

i. The name of GRANTEE’S representative who is related to the party to 
whom GRANTEE seeks to make payments; 

ii. the name of the other related party;

iii. the relationship between the individuals identified in “i” and “ii” 
above; 



Terms and Conditions
4. Related Parties (continued)

iv. a description of the transaction in question and the dollar amount 
involved;

v. the decision-making authority of the individuals identified in “i” and “ii” 
above, with respect to the applicable transaction;

vi. the potential effect on this Agreement if the payment to the related 
party is disallowed;

vii. the potential effect on this Agreement if the payment to the related 
party is made; and

viii. the measures taken by GRANTEE to protect DWS from potentially 
adverse effects resulting from the identified parties’ relationship.



14. Grantee Assignment and Subgrantees/ 
Subcontractors

a. Assignment: Notwithstanding DWS’s right to assign the rights or duties hereunder, this 
Agreement may not be assigned by GRANTEE without the written consent of DWS. Any 
assignment by GRANTEE without DWS’s written consent shall be wholly void.

b. If GRANTEE enters into subcontracts the following provisions apply:

i.  Duties of Subgrantee/Subcontractor: Regardless of whether a particular provision in 
this Agreement mentions subgrantees, a subgrantee must comply with all provisions of 
this Agreement including, insurance requirements and the fiscal and program 
requirements. GRANTEE retains full responsibility for the Agreement compliance 
whether the services are provided directly or by a subgrantee.

ii. Provisions Required in Subcontracts: If GRANTEE enters into any subcontracts with other 
individuals or entities and pays those individuals or entities for such goods or services 
with federal or state funds, GRANTEE must include provisions in its subcontracts 
regarding the federal and state laws identified in this Agreement, if applicable 
("Grantee's Compliance with Applicable Laws; Cost Accounting Principles and 
Financial Reports”), as well as other laws and grant provisions identified in 45 C.F.R. 
§92.36(i).



Terms and Conditions
16. Monitoring

a.  DWS shall have the right to monitor GRANTEE'S performance under this Agreement. 

Monitoring of GRANTEE'S performance shall be at the complete discretion of DWS 

which will include but is not limited to GRANTEE'S fiscal operations, and the terms, 

conditions, attachments, scope of work, and performance requirements of this 

Agreement. Monitoring may include, but is not limited to, both announced and 

unannounced site visits, desk audit, third party monitoring, expenditure document 

review and/or video/phone conferencing. Any onsite monitoring will take place 

during normal business hours.

b.  If it is discovered that GRANTEE is in default (not in compliance with the Agreement), 

GRANTEE may be subject to sanctions which may include warnings, audits, temporary 

suspension of payments, termination, demand for the return of funds and or 

suspension/debarment from participation in future DWS grants and contracts. Default 

may also result in the cancellation of other agreements between GRANTEE and DWS.



Terms and Conditions
16. Monitoring, continued
c.  GRANTEE understands that DWS may conduct customer-satisfaction 

surveys. GRANTEE agrees to cooperate with all DWS-initiated customer 

feedback.

d.  EVALUATIONS: DWS may conduct reviews, including but not limited to:

i. PERFORMANCE EVALUATION: A performance evaluation of Grantee’s 

and Subcontractors’ work. 

ii.   REVIEW: DWS may perform plan checks, plan reviews, other reviews, 

and comment upon the Services of Grantee. Such reviews do not 

waive the requirement of Grantee to meet all of the terms and 

conditions of this Agreement.



Terms and Conditions
18. Agreement Termination
a. Termination for Cause: This Agreement may be terminated with cause by either party, 

upon written notice given by the other party. The party in violation will be given ten (10) 

days after written notification to correct and cease the violations, after which this 

Agreement may be terminated for cause immediately and subject to the remedies 

below.  Time allowed for cure will not diminish or eliminate GRANTEE's liability for 

damages.

b. Immediate Termination: If GRANTEE creates or is likely to create a risk of harm to the 

clients served under this Agreement, or if any other provision of this Agreement (including 

any provision in the attachments) allows DWS to terminate the Agreement immediately 

for a violation of that provision, DWS may terminate this Agreement immediately by 

notifying GRANTEE in writing. DWS may also terminate this Agreement immediately for 

fraud, misrepresentation, misappropriation, and/or mismanagement as determined by 

DWS.

c. No-Cause Termination: This Agreement may be terminated without cause, by either 

party, upon thirty (30) days prior written notice being given the other party.



18. Agreement Termination     
(Continued Part 1)
d. Termination Due to Nonappropriation of Funds, Reduction of Funds, or Changes in Law: 

Upon thirty (30) days written notice delivered to the GRANTEE, this Agreement may be 

terminated in whole or in part at the sole discretion of DWS, if DWS reasonably 

determines that: (i) a change in Federal or State legislation or applicable laws 

materially affects the ability of either party to perform under the terms of this 

Agreement; or (ii) that a change in available funds affects DWS’s ability to pay under 

this Agreement.  A change of available funds as used in this paragraph includes, but is 

not limited to a change in Federal or State funding, whether as a result of a legislative 

act or by order of the President or the Governor.

If written notice is delivered under this section, DWS will reimburse GRANTEE for the 

services properly performed until the effective date of said notice. DWS will not be 

liable for any performance, commitments, penalties, or liquidated damages that 

accrue after the effective date of said written notice.



18. Agreement Termination     
(Continued Part 2)

e. Accounts and Payments at Termination: Upon termination of this Agreement, all 

accounts and payments will be processed according to the financial arrangements set 

forth herein for approved services rendered to date of termination. In no event shall DWS 

be liable to GRANTEE for compensation for any good or service neither requested nor 

accepted by DWS. In no event shall DWS’s exercise of its right to terminate this 

Agreement relieve the GRANTEE of any liability to DWS for any damages or claims arising 

under this Agreement.

f. Remedies for GRANTEE’s Violation: In the event this Agreement is terminated as a 

result of a default by GRANTEE, DWS may procure or otherwise obtain, upon such terms 

and conditions as DWS deems appropriate, services similar to those terminated, and 

GRANTEE shall be liable to DWS for any damages arising there from, including attorneys’ 

fees and excess costs incurred by DWS in obtaining similar services.



Terms and Conditions
26. Laws and Regulations

The Grantee shall ensure that all supplies, services, equipment, and 

construction furnished under this Agreement complies with all applicable 

Federal, State, and local laws and regulations, including obtaining 

applicable permits, licensure and certification requirements.  Grantees 

receiving federal pass-through funding shall comply with applicable 2 CFR 

200 (Uniform Administrative Requirements and Cost Principles).



30. Compliance with Generally 
Applicable State and Federal Laws

a. At all times during this Agreement, GRANTEE, and all services performed under this 

Agreement, will comply with all applicable federal and state constitutions, laws, rules, 

codes, orders, and regulations.

b. GRANTEE is required to comply with all anti-discrimination and drug-free workplace 

laws, and all laws governing research involving human subjects. If GRANTEE is receiving 

federal funds under this Agreement the following federal laws may apply: Equal 

Opportunity Employer Executive Order, the Davis-Bacon Act, the Hatch Act, the 

Copeland "Anti-Kickback" Act, the Fair Labor Standards Act, the Contract Work Hours 

and Safety Standards Act, the Clean Air Act, the Federal Water Pollution Control Act, 

the Byrd Anti-Lobbying Amendment, and the Debarment and Suspension Executive 

Orders. GRANTEE shall comply with these laws and regulations to the extent they apply 

to the subject matter of this Agreement.



30. Compliance with Generally Applicable 
State and Federal Laws (continued 1)

c. By accepting this Grant, the GRANTEE assures that is has the ability to comply with the 

nondiscrimination and equal opportunity provisions of the following laws and shall remain in 

compliance with such laws for the duration of the Grant:

i.  Section 188 of the Workforce Innovation and Opportunity Act (WIOA), which prohibits 

discrimination against all individuals in the United States on the basis of race, color, religion, sex 

(including pregnancy, childbirth, and related medical conditions, transgender status, and 

gender identity), national origin (including limited English proficiency), age, disability, or political 

affiliation or belief, or against beneficiaries, applicants, and participants on the basis of either 

citizenship or participation in any WIOA Title I-financially assisted program or activity;

ii. Title VI of the Civil Rights Act of 1964, as amended, which prohibits discrimination on the bases of 

race, color, and national origin;

iii. Section 504 of the Rehabilitation Act of 1973, as amended, which prohibits discrimination against 

qualified individuals with disabilities;

iv. The Age Discrimination Act of 1975, as amended, which prohibits discrimination on the basis of 

age; and

v. Title IX of the Education Amendments of 1972, as amended, which prohibits discrimination on the 

basis of sex in education programs.



30. Compliance with Generally Applicable 
State and Federal Laws (continued 2)
d. GRANTEE also assures that it will comply with 29 CFR part 38 and all other regulations implementing the laws 

listed above. The grant applicant understands that the United States has the right to seek judicial 

enforcement of this assurance.

i.  If applicable, GRANTEE will provide an explanation of the client’s rights and protections under 29 CFR Part 38, 

including displaying DWS’ Equal Opportunity is the Law poster. If individual client files are maintained 

GRANTEE will also provide a copy of DWS’ Equal Opportunity Notice to the client and maintain a copy in the 

client file.

ii. The GRANTEE shall comply with WIOA guidance regarding services and access for persons with limited English 

proficiency, to the extent they apply to the subject matter of this agreement.  Specific guidance is provided 

at Part IV, Department of Labor Federal Register/Volume 68, No. 103, issued Thursday, May 29, 2003, and 

Department of Health and Human Services Federal Register/Volume 65, No. 169, August 30, 2000 and 

Department of Health and Human Services Federal Register Volume 68, Number 153, August 8, 2003.

e. Workers’ Compensation Insurance: GRANTEE shall maintain workers’ compensation insurance during the term 

of this Agreement for all its employees and any subcontractor employees related to this Agreement. Workers’ 

compensation insurance shall cover full liability under the workers’ compensation laws of the jurisdiction in 

which the work is performed at the statutory limits required by said jurisdiction.



34. Grievance Procedure

GRANTEE agrees to establish a system whereby recipients of services 

provided under this Agreement may present grievances about the 

operation of the program as it pertains to and affects said recipient. 

GRANTEE will advise recipients of their right to present grievances 

concerning denial or exclusion from the program, or operation of the 

program, and of their right to a review of the grievance by DWS. 

GRANTEE will advise applicants in writing of rights and procedures to 

present grievances. In the event of a grievance, GRANTEE will notify DWS 

contract owner of the grievance and its disposition of the matter.



Terms and Conditions
36. Records Administration

GRANTEE shall maintain or supervise the maintenance of all records necessary 

to properly account for GRANTEE’s performance and the payments made by 

DWS to GRANTEE under this Agreement. These records shall be retained by 

GRANTEE for at least six (6) years after final payment, or until all audits initiated 

within the six (6) years have been completed, whichever is later. GRANTEE 

agrees to allow, at no additional cost, the State of Utah, federal auditors, and 

DWS staff, access to all such records and to allow interviews of any employees 

or others who might reasonably have information related to such records.  

Further, GRANTEE agrees to include a similar right of the State to audit records 

and interview staff in any subcontract related to performance of this Grant. 

Such access will be during normal business hours, or by appointment.



Terms and Conditions
38. Required Insurance

GRANTEE shall at all times during the term of this Agreement, without interruption, carry 

and maintain the insurance coverage described below. Non-governmental entity 

GRANTEES shall provide Certificate(s) of Insurance, showing up-to-date coverage, to 

DWS within thirty (30) days of Agreement award. Failure to provide proof of insurance as 

required will be deemed a material breach of this Agreement. GRANTEE’s failure to 

maintain required insurance for the term of this Agreement will be grounds for 

immediate termination. DWS reserves the right to require higher or lower insurance limits 

where warranted. The carrying of insurance required by this Agreement shall not be 

interpreted as relieving GRANTEE of any other responsibility or liability under this 

Agreement or any applicable law, statute, rule, regulation, or order.

a. Commercial general liability (CGL) insurance from an insurance company authorized to 

do business in the State of Utah. The limits of the CGL insurance policy will be no less than 

one million dollars ($1,000,000.00) per person per occurrence and three million dollars 

($3,000,000.00) aggregate per occurrence. Non-governmental entity GRANTEE must add 

the State of Utah, DWS as an additional insured with notice of cancellation.



Terms and 
Conditions

b. Commercial automobile liability (CAL) insurance from an 
insurance company authorized to do business in the State of 
Utah. The CAL insurance policy must cover bodily injury and 
property damage liability and be applicable to all vehicles used 
in the performance of Services under this Agreement whether 
owned, non-owned, leased, or hired. The minimum liability limit 
must be $1 million per occurrence, combined single limit. The 
CAL insurance policy is required if Grantee will use a vehicle in 
the performance of this Agreement. If GRANTEE subcontracts 
with another entity or individual for transportation services, or 
services that include transportation services, GRANTEE may 
satisfy this insurance requirement by submitting proof that the 
subcontractor has complied with this section and agrees to the 
Indemnity section of this Agreement.

c. If GRANTEE employs doctors, dentists, social workers, mental 
health therapists or other professionals to provide services under 
this Agreement, GRANTEE shall maintain a policy of professional 
liability insurance with a limit of not less than one million dollars 
($1,000,000) per occurrence and three million dollars ($3,000,000) 
aggregate. This professional liability insurance (“malpractice 
insurance”) shall cover damages caused by errors, omissions or 
negligence related to the professional services provided under 
this Agreement.

32. Required 
Insurance 

(continued)



Terms and Conditions
38. Required Insurance, continued

d. Workers’ compensation insurance for all employees and subcontractor 

employees. Workers’ compensation insurance shall cover full liability under 

the workers’ compensation laws of the jurisdiction in which the service is 

performed.

e. GRANTEE also agrees to maintain any other insurance policies required in 

the Agreement.

Grantee shall add the State as an additional insured with notice of cancellation. 

Grantee shall submit certificates of insurance that meet the above requirements 

prior to performing any Services, and in no event any later than thirty days of the 

Agreement award.  Failure to maintain required insurance or to provide proof of 

insurance as required is a material breach of this Agreement and may result in 

immediate termination.



Terms and Conditions
40. Billing and Payments
Payments to GRANTEE will be made by DWS upon receipt of itemized billing for 

authorized service(s) supported by appropriate documentation and information 

contained in reimbursement forms supplied by DWS.  Billings and claims must be 

received within thirty (30) days after the last date of service for the period billed 

including the final billing, which must be submitted within thirty (30) days after 

Agreement termination or payments may be delayed or denied. DWS must 

receive billing for services for the month of June no later than July 15th, due to 

DWS’s fiscal year end. Billings submitted after this date may be denied.

DWS will not allow claims for services furnished by GRANTEE which are not 

specifically authorized by this Agreement.  DWS has the right to adjust or return 

any invoice reflecting incorrect pricing. 



Terms and Conditions
41. Payment Withholding

GRANTEE agrees that the reporting and record keeping requirements 

specified in this Agreement are a material element of performance and 

that if, in the opinion of DWS, GRANTEE’S record keeping practices 

and/or reporting to DWS are not conducted in a timely and satisfactory 

manner, DWS may withhold part or all payments under this or any other 

Agreement until such deficiencies have been remedied. In the event of 

the payment(s) being withheld, DWS agrees to notify GRANTEE of the 

deficiencies that must be corrected in order to bring about the release of 

withheld payment.



Terms and Conditions
43. Unused Funds

Any funds paid by DWS that are not appropriately used as 

authorized by this Agreement must immediately be returned to 

DWS.



CONTACT

CSBG Program Manager:  
Karen Quackenbush 
kquackenbush@utah.gov
 801-526-9922

Contract Analyst:  April Gardner    
acgardner@utah.gov
801-526-9345

For issues using the WebGrants system
webgrantshelp@utah.gov  
Cc Karen Quackenbush   
kquackenbush@utah.gov

STATE COMMUNITY SERVICES OFFICE

mailto:kquackenbush@utah.gov
mailto:acgardner@utah.gov
mailto:webgrantshelp@utah.gov
mailto:kquackenbush@utah.gov


CCQUESTIONS?
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