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Presenters

Contract Owner        Fiscal 
Grant Manager
  Carolyn Christensen      
 Broc Huntsman
  carolyntchristensen@utah.gov   
 brhuntsman@utah.gov 
  385-707-5098

Contract Analyst
  Kimber Burks
  kburks@utah.gov

 801-814-1222

mailto:carolynchristensen@utah.gov
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mailto:kburks@utah.gov


Due Dates and Timelines

Application Deadline

 Friday, May 8, 2026 by 12:00 PM

Question and Answer Period Ends

 Thursday, May 7, 2026 at 5:00 PM

Award Notification

May 2026 

Contract Period

 July 1, 2026- June 30, 2031



Purpose
The Office of Child Care is 

seeking a qualified partnering 

agency to provide reliable Child 

Care Quality System (CCQS) 

Coaching, Technical Assistance 

services, and Environment 

Rating Scales (ERS) observations 

by reliable Quality Improvement 

Specialists using the Early 

Childhood Environment Rating 

Scale (ECERS) and Infant Toddler 
Environment Rating Scale (ITERS).



Eligibility Requirements

In order to apply for the CCQS Coaching Services Grant, and 
organization must:

✅Be a registered non-profit agency or a government entity

✅Have a physical presence in the Wasatch Front 

✅Be able to provide support services within Salt Lake and Tooele 

Counties 



Funding 
Information

Funding Source

- Child Care and Development 

Block Grant (CCDF)

Funds are provided on a cost 

reimbursement basis

Budget submitted in application may 

be adjusted when negotiating the 

contract

Grant funds not spent in each 

contract year will not carry over to the 

next fiscal year



Program Services

Child Care Quality 
System (CCQS) 

Coaching

Provide Quality Improvement 

(QI) services to child care 
programs, which includes high 

quality coaching around the 

Environment Rating Scales (ERS) 
tools*

*Early Childhood Environment Rating Scale 

(ECERS) and Infant Toddler Environment 
Rating Scale (ITERS)



Program 
Services

Technical 
Assistance

Provide services that support 

professional development, 
which includes:

- Approved ERS Best Practice 

courses
- LearnERS modules and 

materials approved by OCC

- Resources and information 
that assists programs with 

increasing points on the 

CCQS Framework



Program 
Services

CCQS 
Observations

Provide support of CCQS by 

conducting ERS observations 
using the ECERS and ITERS 

Observation tools. 
- ERS Reliable Team
- Provide feedback after 

observations



Staffing 
Expectations

Director
- Full time, no additional 

responsibilities 

Early Childhood (EC) Specialists
- 1 full time Mentor Coach

- 5 full time Quality Improvement 
(QI) Specialists

➢ must have a bachelor’s 

degree in EC or related 
field 

Professional Development (PD)
- Staff support that follow PD 

policies and expectations for 

ERS PD and Coaching



Budget
► Total indirect expenses and direct 

administrative expenses must not 

exceed 10% of the direct program 

total 

► See Budget Instructions 

► Indirect costs cannot exceed your 

Federally Approved Indirect Cost 

Rate or 10% if you do not have a 

Federally Approved Indirect Cost 

Rate

► If claiming a Federally 

Approved Indirect Cost Rate, 

programs must provide a copy 

of their Federally Approved 

Indirect Cost Rate agreement 

or a cost allocation plan



Unique Entity Identifier (UEI)

❏ All organizations receiving federal funding are required to be 

registered with SAM.gov 

❏ Each organization is assigned a UEI number

❏ Full registration, including verification, must be complete in order 

to receive a federal funded contract

❏ UEI number is a series of letters and numbers, usually 12 characters 

long (WASH45TON9WE, as an example)

UEI Quick Start Guide

SAM.gov UEI Presentation

https://drive.google.com/file/d/1tXjh-ckK-CdgEX4q4qqqPgHkyM23D3Ph/view?usp=drive_link
https://docs.google.com/presentation/d/1sVgv4w1Slp937n6lHmuYSwCtyREPIX_1KiMLq4aswG4/edit?usp=sharing


Application Process

Application Documents- Provided by DWS 

- Appendix I- CCQS Coaching Services Application Webform (in 

Adobe)

- Appendix II- CCQS Coaching Services Narrative (fillable PDF)

- Appendix III- Budget Narrative and Itemization form (Excel)

- Appendix IV- FFATA Certification (fillable PDF)- not required for 

government entities



Application Process

Application Documents- provided by applicant 

- ECERS-3 and ITERS-3 supporting documents (experience and 

reliability)

- Early Childhood Coaching supporting documentation 

(certification or training)

- Letters of Support showing collaborative relationships (at least 

one)

- If a Non-Profit Organization:

- 501(c)(3)Letter 

- Business License/Articles of Incorporation

- Insurance Certificate (showing General Liability insurance)

- If organization has a federally approved indirect cost rate:

 - NICRA letter to verify rate (used for Budget)



Application Process

CCQS Coaching Services Application 

https://utahgov.na1.echosign.com/public/esignWidget?wid=CBFCIBAA3AAABLblqZhDGXrLbYb0Fv0zTFGA4yr2CxXi_1jfudCJVFsecOtFRURz3vaG-252PwYFKQD4mqw4*


Application Process

Things to keep in mind when completing the application:

- Have required forms and documents completed and ready to 

attach to the application webform
- download and save DWS provided documents directly to desktop

- Fields with an asterisk (*) are required

- The “Submit” button will appear when all required fields are 

completed



Application Process



Evaluation and Award

Applications are scored by an evaluation 

committee using the CCQS Coaching 

Services Evaluation Score Sheet

Applications must score at least 69 out of 135 

points to be considered for an award

May be awarded partial grants

Successful grant applications are subject to 

public inspection under the Government 

Records Access and Management Act 

(GRAMA)



Submitting 
Questions 

and 
Addenda

Questions can be submitted through the 
Question Submission Form

All questions submitted and the answers 

provided will be posted on the Question and 

Answer document. 

- An email response will be provided to the 

person who submitted the question.

If there are any addenda items that need to 

be changed or adjusted, these will be posted 

no later than Monday, May 4, 2026 by 5:00 

PM

https://docs.google.com/forms/d/e/1FAIpQLSer406MPurAYJh0YzxPn-BASID3D9tKz927cW-wk9XEj-WJdg/viewform?usp=dialog
https://docs.google.com/document/d/1CbH9yVk3fRtuMPo8Wzs2qbtRGesG1K3gapLY5MSXREc/edit?tab=t.0
https://docs.google.com/document/d/1CbH9yVk3fRtuMPo8Wzs2qbtRGesG1K3gapLY5MSXREc/edit?tab=t.0
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