Refugee Capacity Building Grant

Application form for Level 3
Exhibit 2

Grant application narrative
Maximum 5 pages 

1.
Describe your target population (Give specific numbers of people, ethnicities, languages spoken, country of origin, where they generally live in Utah, and how have you already been successfully working with this target population or community). (Maximum 300 words):

      
     
2. What types of social service activities will you be providing for your target population and how would you uniquely go about doing this? (Maximum 300 word)

     
3. What topics on which you will be providing education to the target population and how you plan to provide this education? (Maximum 300 words)

     
4. What are your organizations strategic plans concerning fund development and programming? Include your successes and attempts at fund development and grant writing. (Maximum 300 words)
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Required Project Budget 






Maximum
Community Requested Amount

1.
Staff honorarium cannot exceed 35% total expense 


$7000

$      
2.
Mileage (maximum of 3200 miles)




  $

$      
Mileage must be used to transport community youth to the 
Transitions for Refugee Youth program, it may also be 
used to bring community members to workshops, 
or clients to appointments.

3.
Educational Workshops 







$      



Monies may be used for refreshments, incentives, etc., except:

Honorarium for Driver Education Workshop $100 per class for 1 
staff over 6 weeks or total $600.

4.
Community Activities





    
           

$      

Allowable expenses:

Sports equipment, gear, uniforms, fees, water, refreshments

Cultural: music, dancing, arts, training or equipment

5.
Office Supplies









$      
6.
Office Equipment – one time purchases (should last 4 years)


   
$      
Camera, projector, SD card, flash drive, projector screen  

(The budget item may be allocable to other budget sections 
upon the Department  receiving proof of RCBO owning 
the required equipment and at the discretion of the Department. 
This will be handled post award.)

7.
Miscellaneous








    
$      
TOTAL







$20,000
     
$      
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Project Budget Justification

· Staff Salaries cannot be more than 35% of total expenses
1. Honorarium (no more than 150 words)  

                           
2. Mileage (no more than 150 words)  

                           
3. Education Workshops (no more than 150 words)  

                           
4. Community Activities (no more than 150 words)  

             
5. Office Supplies (no more than 150 words)  

                           
6. Office Equipment (no more than 150 words)   

                           
7. Miscellaneous  (no more than 150 words)  
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List of board member serving as officers.
Board Members willing to serve as Officers/SSFs, must include 2 women from the community
Name:       
Sex:       
Address:       
E-mail address:       
Phone number:       
Name:       
Sex:       
Address:       
E-mail address:      
Phone number:       
Name:       
Sex:       
Address:       
E-mail address:       
Phone number:       
Name:       
Sex:       
Address:       
E-mail address:       
Phone number:       
Name:       
Sex:       
Address:       
E-mail address:       
Phone number:       
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Work Plan

	DWS Capacity-Building Grant 2014:  Work Plan
Fill in Name of Community Organization

	Performance Outcomes: These are specific outcomes of what your program will be doing to develop individual and organizational capacity.
Activity 1:     Social Service Facilitation


(1)      
                      (2)      

(3)      
Activity 2:     Organizational Self-sufficiency 


(1)      
                      (2)      

(3)      
Activity 3:     Community Education Program


(1)      
                      (2)      

(3)      


	Performance Outcomes
	Process


	Evaluation


	Activity 1: Social Service Facilitation



	Give specific steps that will lead to reaching the project goal.  Must be measurable and have a timeline.

Example: organize 6 group activity-based educational workshops geared at solving specific community issues to 30 participants at any time. Workshops will be held every 2 months and each workshop will last for at least 2 hours.

(1)      
(2)      
(3)      

	Activities Planned to achieve this objective.

Example: Make effective announcements about the workshop through the use of flyers, emails, telephone calls, social functions and community meetings at least 3 times and starting 3 weeks before the date. Provide 4 group leaders to lead group activity consisting of seven participants. Provide transportation for those that need it, provide refreshments and a $5 cash incentive to participants.

(1a)      
(1b)      
(2a)      
(2b)      
(3a)      
(3b)      

	Pieces of information gathered to determine effectiveness of the project

Example: 10 participants will fill out a workshop evaluation form. 2 informational materials will be handed to each participant.

(1a)      
(1b)      
(2a)      
(2b)      
(3a)      
(3b)      


	Activity 2: Organizational Self-sufficiency



	(1)      
(2)      
(3)      

	(1a)      
(1b)      
(2a)      
(2b)      
(3a)      
(3b)      

	(1a)      
(1b)      
(2a)      
(2b)      
(3a)      
(3b)      
 

	Activity 3: Community Education Program



	(1)      
(2)      
(3)      

	(1a)      
(1b)      
(2a)      
(2b)      
(3a)      
(3b)      

	(1a)      
(1b)      
(2a)      
(2b)      
(3a)      
(3b)      


	


