
COLLABORATING WITH SCHOOL 
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STEPS FOR VOCATIONAL REHABILITATION TEAM 

 

 

Introduction
Effective collaboration between educators and vocational rehabilitation (VR) is 
essential to providing comprehensive support to students with disabilities. This 
step-by-step guide outlines a structured process to facilitate such collaboration, 
ensuring that students receive the necessary services and resources to achieve 
their postsecondary educational and employment goals.

Step-by-Step Process
➊ Initial Meeting and Relationship Building

1.	 Identify your school contacts (special educators, 504 coordinator, school counselor, school 
nurse, Career & Technical Education (CTE) work-based learning coordinator) 

2.	 Schedule an initial meeting with your school contact(s) 
3.	 Ask about logistics at the school (Wi-Fi, parking, check in protocol, meeting space) 
4.	 Discuss each professional’s role, responsibilities, and services provided 
5.	 Ask about opportunities to share VR information with school staff (school staff meetings, 

agency fairs, parent-teacher conferences, parent information nights)
6.	 Establish open lines of communication and agree on preferred methods of contact (e.g., 

email, phone, in-person meetings)
7.	 Set goals for the collaboration, focusing on the needs of the students

➋ Student Assessment and Information Sharing
1.	 Work with school contacts to identify students who could benefit from VR/Pre-ETS services. 

Students to consider:
•	 Those having an IEP/504 Plan/Disability 
•	 Aged 14-22 
•	 Those with a desire to participate in VR/Pre-ETS



2.	 Communicate with your contact(s) what is needed for VR/ Pre-ETS eligibility 
3.	 Collect additional relevant student information to help with vocational planning (IEP, 

postsecondary transition assessments, postsecondary transition plans) ensuring confidentiality 
and adherence to privacy laws

➌ Alignment of Postsecondary Planning 
1.	 Discuss and coordinate individual student goals and services
2.	 Identify gaps in postsecondary transition services for students
3.	 Identify who delivers instruction/services to help students reach their goals
4.	 Schedule regular check-ins to monitor student progress, celebrate achievements and 

evaluate the overall success of collaborative efforts

Resources 
•	 Utah Transition Elevated Resources Website
•	 Transition Elevated Planning App for Students
•	 USBE Postsecondary Transition & Graduation for Students with Disabilities
•	 Section 504 Coordinator Directories 
•	 Predictors of Post School Success for Students with Disabilities  
•	 Family Educational Rights and Privacy 
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https://utahtransitionelevated.org/
https://padlet.com/utahtranstion/postsecondary-transition-elevated-planning-app-b7tscbq7siy03wgr
https://www.schools.utah.gov/specialeducation/programs/secondarytransitiongraduation
https://www.schools.utah.gov/studentservices/_studentservicesprograms/_studentandfamilyrights/section504#504 Coordinator Directories
https://www.schools.utah.gov/specialeducation/_specialeducation/_secondarytransitionandgraduation/_iep/TransitionPredictorsPostSchoolSuccess.pdf
https://studentprivacy.ed.gov/ferpa

