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Introduction

* Federal IRS Earned Income Tax Credit (EITC) is @
refundable federal income tax credit for low to

moderate iIncome working |
families

ndividuals and

« State of Utah assists with coordination and
development of broad partnerships designed to

successtully recruit qualified

households
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Grant Applications

The State Community Services Office Is

accepting proposals to plan and
Implement a campaign to qualify
households for EITC.




Eligibility Requirements

Must be a 501 (c)(3) nonprofit organization or association of
governments.

Must demonstrate expertise and experience with:
* Broad partnerships

« Collaboration in successful recruitment of EITC eligible
households

* Marketing abillity
« Codalition building skills




Grant Applications

*» One Application per Organization
« Maximum Award of $20,000.00 per Application

* Applicants must be in good standing with DWS to be
eligible for an award




Key Application Dates

hitps://jobs.utah.gov/department/rig/index.hitml

Submit Questions by:
April 30" by 5:00 PM

Application Deadline:
May 39 by 11:59 PM

Must be submitted through WebGrants
hitps://webgarants.utah.gov/index.do



https://jobs.utah.gov/department/rfg/index.html
https://webgrants.utah.gov/index.do
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Announcement Eligibility Requirements Application Addendum Questions & Answers ¢
e
WORKFORCE }“ma,,[
. RVICES Bary
Grant Title: Earned Income Tax Credit == o S race /
Regquest for Grant Applications e, J
Solicitation 25-DWS-S003 Grant Name: Eamemnmmeh;nt;v:dl ‘ Vg,
Number Soctation NumEer éi?\fn Eamed Income Tax Credit ‘ "
Funding Source: St 12024 - 613072025 T,

Funding Source:  Eamned Income Tax Credit Grant Ap

e
P Pam::::ga:t‘alh' hitps-Afiobs ular.guv!deganmamfrfmnden i ‘
:

: : Due Date . 24, 1150 pm MDT /
Application Application Deadline: May 3, 2024, 11:59 PM MDT. Proposals must be received no later than 11:59 PM. Proposals received after 11:59 PM will not be ‘“W"CETM,,Z::?:;E;:d:f;“fa”' i mﬂmmm 4 through the ‘ J
lical 3 . oy i
Deadline accepted. Applications must be submitted through the WebGrants 3 system at https:/webgrants. utah_gov/index.do. W 3:95;;75‘;0«58 fer
38500 j

Other Important Dates Jp—
Pre e a0 )
?éfi'y :r?m; ?\3‘5) +4 5308822477 PIN. 558 24;3 g.gé:xp . a0y,
Questions period closes Tuesday, Agril 30, 2024, y

o Link to Submit Questions }m

o QaAPosting

3. Anticipated Award Date: June 2024 k

Anticipated Start  July 1, 2024
Date:

o,
Iy, ednesday, April 24, ‘/0”9

"~

Anticipated End June 30, 2025
Date:

Description of Grant £17C) s @ refundebie faderalincorme A
The Federal IRS Earn i e and famiiies.The St

; of broad
f:;?é;?.:&g 33:32?: agsist with the WOFGIT."E.\;:: ;::1“ (i\fil:v;:l::; i P.
I sfully recrul Jrli
parmershins Qe80red 0 4C 2L crapng progosal o i o
State
12:’1 paign to qualy households for EITC ‘

Pre-Proposal Pre-Proposal Meeting: April 24, 2024, 10:00 am_ MDT
Mesting meset google com/ubi-uxac-nuo

Eligibility Requirements
1. Applicant must be a 501(c)l
2 Applicant must monstrate the following
Anerships. R s
‘:‘ k;'a:l:iﬂp;ﬁon in successful recouitment of EITC eligible house! ‘
¢ marketing ability. and
4. codlition building skile ‘

Contact « EITC Program Specialist: Caitlin Rangel, caitlinrangel@utah gov, 801-526-9925
Information « EITC Program Specialist: Susan Petersen, susanpetersen@utah. gov, 385-522-5659
« Contract Analyst: April Gardner, acgardner@utah.gov, 801-526-9345
« EITC Program Manager: Karen Quackenbush, kquackenbush@utah.gov, 801-526-9922
» Forissues using the WebGrants system, direct questions to webgrantshelp@utah.gov and cc Caitlin Rangel, caitinrangel@utah.gov

i ents.
(3) nonproft organization ef association of gevernm ‘
i rtise and exp ‘

jobs.utah.gov


https://jobs.utah.gov/department/rfg/index.html

Appendix |

State Funding Received By
Agency

 HB335 requires collection of
other state funding applicants
have received for all state
funded grants

Grants cannot be awarded if
the funding would overlap
with a state funded direct
awarded grant that
substantially serves the same
purpose of existing award(s)

Organization:

Current Existing Funding Sources
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Attachment B
SCOPE OF WORK
Earned Income Tax Credit
Name of Grantee

Purpose/Background

A. The Earned Income Tax Credit (EITC) is a federal income tax credit for low to moderate
income working individuals and families. The State of Utah appropriates funds to assist with
coordination and development of broad partnerships which are able to successfully recruit
households which qualify for the EITC.

B. Briefly describe the project and relationship to your program mission. Provide a clear

statement of why the project was undertaken. Provide in more detail, any information that is
important to understand in order to accomplish the project. The Purpose/Background should ‘ o p e o o r

be concise.

Grantee Responsibilities

A. Program Services
Grantee shall utilize EITC funds to increase household participation in the Internal Revenue
Service (IRS) and State EITC program in XX Counties.

B. Notice

The Grantee agrees to immediately notify the State if, during the course of this agreement, a
change or reorganization should occur which affects the purposes or the ability of the parties
to perform under the terms and conditions of this agreement. Changes or reorganizations
which require notification to the State include, but are not limited to the following:

1. Material change in the amount or type of facilities, assistance, staff or faculty provided
by Grantee to facilitate this agreement; or

2. Any other change or reorganization, which the Grantee reasonably expects, would be of
interest or value to the State in the administration of this agreement.

C. Safety and Liability

Grantee shall provide services in a safe and fair manner in compliance with all applicable
laws and codes.

D. Licensing and Permits
Grantee shall maintain current required permits, licenses, and designations.
Outcomes/Deliverables

Outcomes will be based upon services proposed in individual grant applications, and will:
Describe the specific and measurable outcomes expected. How will they be measured? Which

measurement toolfs) will be used? State the number of each deliverable to be provided, who will 1
it be delivered to, and how will it be delivered. In reviewing the deliverables, there should be no R ev I eW G TTG C h e d Te m p I G Te
scope of work before submitting e

question about what is expected of the Contractor/Grantee.

Unduplicated counts of EITC households and total agency returns (if applicable) are required
outcome indicators.




Application Overview

WebGrants Instructions

hitps.//webgrants.utah.gov/index.do

f‘\

* Log in fo an existing WebGrants 3
account, or create a new
account

* Any issues, please emaill
webgrantshelp@utah.gov T~ 2
and CC Caitlin or Susan



https://webgrants.utah.gov/index.do
mailto:webgrantshelp@utah.gov

Application Overview

EFA Funding Opportunity

e Use the “Menu’ button
to navigate back to

the WebGrants 3 WebGrants 3 PP ol
qOmepOge @Menu[ 8Help| {]Logom '\‘,gBackl | # | ‘ | ]
° Selec.l. HFunding @lWeIcome HCD Tester 5
Opportunities” e
) Instructions
8 Wy profile

'(j Funding Opportunities

My Applications
) My Grants
7 a% My Inventory

. My Environmen tal Reviews
—




@Menu | 8 Help | ﬁLog Out
{4 Funding Opportunities

Current Funding Opportunities

<L.-3 Back |

All currently posfed opportunifies appear below. The Application Deadline indicates the due dale for

date.

Click on the title to open the Funding Opportunity summary.
Click on the column headers to sort list of Opportunities.

Recovery Housing Progra

2024 Community Developme
Grant

TEST - Home Energy Assistance
Program (HEAT)

21 LIHEAP

Budget Test HEAT

Housing - Home Choice Program
2022 \eteran Affairs Pass Through
Housing - Rural Self-Help Program

2022 IDA

Housing - State Individual Development
Accounts (IDA)

2022 HPF

Housing - Multi-Family Housing

Y45 Emergency Food Assistance (E

ID Agency Program Area

193816 Housing and Community Community Development Block
Development Grant

109712 Housing and Community Community Development Block
Development Grant

03048 glﬁi;f;i Community Services Home Energy Assistance Target

06441 gl;lci Community Services Home Energy Assistance Target

195280 gﬁt{i Community Services Home Energy Assistance Target
Housing and Community S .

03036 e e Housing - Home Choice
Housing and Community :

23839 Development Housing - Other
Housing and Community _— .

03035 Development Housing - Rural Self-Help

23838 Housing and Community Housing-State Individual
Development Development Accounts

02877 Housing and Community Housing-State Individual
Development Development Accounts
Housing and Community . . .

23906 Development Multi-Family Housing
Housing and Community . E .

02773 Development Multi-Family Housing
Housing and Community . . .

200137 Development Multi-Family Housing
State Community Services

201305 Office SCS0 - EFA
State Community Services

201308 Ofice SCSO - EITC

193620 State Community Services Saction &

Office

FY25 Earned Income Tax Credit Program

(EITC)

Pre-Application
Deadline
Pre-Application Deadline not
Applicable

017312024

Pre-Application Deadline not
Applicable
Pre-Application Deadline not
Applicable
Pre-Application Deadline not

Applicable
e-Application Deadline not

Applicable
plication Deadline not

Applicable

Pre-Application Dead|ine not
Applicahle
Fre-Application Deadline hgt
Applicable
Pre-Application Deadline not
Applicable
Pre-Application Deadline not

Applicable

pplication Deadline not
Applicable

plication submission. You will be unable to submit your application after this

Application Deadline

Final Application Deadline not
Applicable

05/31/2024

Final Application Deadline not
Applicable

Final Application Deadline not
Applicable

Final Application Deadline not
Applicable

Final Application Deadline not
Applicable

Final Application Deadline not
Applicable

Final Application Deadline not
Applicable

Final Application Deadline not
Applicable

Final Application Deadline not
Applicable

Final Application Deadline not
Applicable

Mgal Application Deadline not
Applicable

05/03/2024

Final Application Deadline not
Applicable

Select the Opportunity
Title “FY25 Earned
Income Tax Credit
(EITC)"

If at any point during

the application
process you need to
return to the previous
page, use the “"Back”
function at the top tool
bar




Sfar’ring the « The Opportunity Details
Application

page will walk you through
the grant basics

WebGrants 3 gl - You will be able to see your
o B 8 T current application here
o once it is created with the
corresponding application
status

Copy Existing Appli€ation | Start a New Application
201308-FY25 Earned Income Tax Credit Program (EITC)

 Once you have selected the
e e ™ correct funding opportunity

| and read the details page,
select “Start a New
Application”




Opportunity ==

Description

Details

The Feceral IRS Earned Income Tax Credit (EITC) is a refundable federal income tax credit for low to moderate income working individuals and families. The State
of Utah appropriates funds to assist with the coordination and development of broad partnerships designed to successfully recruit households which qualify for
adaral EITC and to prepare tax returns for those househaolds.

Jencies receive funu 2 objective to provide community education and outreach strategies to recruit households which qualify for the State and

L G e n e rO | | n STrU C Ti O n S fo r Fcleral EITC. Outside offunl = awvided by the EITC Program, partners may also provide free tax preparation servicas for low- to moderate-income households

through the establishment of Violunté come Tax Assistance (VITA) sites, educate the public about VITA, refer households to VITA, recruit, train and qualify

fi | | i n g O U -I- -I-h e volunteers to participate in VITA, and offerfinancial education to help families out of poverty.

Eligibility Requirements

O p p I I C O TI O n In order to be considered eligible for this grant, an orgaiization shall meet the following requirements:

1. Applicant must be a 501(c)(3) nonprofit organization s association of governments.
2. Applicants must demonstrate the following expertise a. ' experience:

For more information

« broad partnerships,
« collaboration in successful recruitment of EITC eligible hous »lds,

about the funding gy,
sources, click the links
to take you to SCSO'’s

site for EITC

Click on the File Name to apen aftachment

Description File Name File Size
Application Instructions FY25 EITC Application Instructions.doc 45 KB

Website Links

Click on the URL to go to websife
URL Description
https:/fjobs.utah.govihousing/scsoleitce/ EITC web page




WebGrants 3

@) Menu | 3 Help | ¥ Log Out <y Back |
¥
Instructions

This page must be completed and saved before proceeding with the rest of the application process

General Information

Primary Contact:* ] SCSO Tester 1 v

e Project Title: |ry>5 £1TC YOUR ORGANIZATION NAME
(limited to 250 characters)™

Authorized Official:* 1 SCSO Tester 1 v ]

Organization:* |[State of Utah Department of Workforce Services v |

Menu | Help | Log Out G5 Back |
)
Q)) Application

Application: 202162 - FY25 EITC YOUR ORGANIZATION NAME
Program Area: SCS0O - EITC
Funding Opportunities: 201308 - FY25 Eamed Income Tax Credit Program (EITC)
Application Deadline: (5/03/2024 11:59 P

Instructions

This page must be completed and saved before proceeding with the rest of the application process

General Information
System ID: 202162
Project Title: FY25 EITC YOUR ORGANIZATION NAME
Primary Contact: SCS0 Tester 1

Organization: State of Utah Department of Workforce Services

| &K Edit]|

Go to Application Forms

General
Information

For uniformity, enter
your Project Title as
“FY25 EITC (YOUR
AGENCY NAME/
ACRONYM)"

Once completed,
click Save

Option to edit
response or select
“Go to Application
Forms” to continue
with the application




Navigating Your Application

» Selecting "Go to
Application

~orms” takes you

to application

Application: 202162 - FY25 EITC YOUR ORGANIZATION NAME q O I I I e

Program area: SCSO - EITC ° CheCk mOrkS fOF

Funding Oppertunities: 201308 - FY25 Eamed Income Tax Credit Program (EITC)

Application Deadline: (5/03/2024 11:59 PM — WhiCh SeCTionS
| have been

WebGrants 3

@ Menu | B Help | ﬁ Log Out

e Application

Instructions
The required applicafion forms appear below. Please note (Tl arx as Complefe” does not submit the applicafion component or prevent further editing. The check mark beside
the farm is only an indicator that the farm has b eted All application companents must be marked as complefe in order fo submit. To submit the application click the Submit C O m p I e -l- e d
button.

Application Forms Application Details | Submit | Withdraw ® S e | e.c:-l- -|-h e n eX.l-
EITC Application 2025 . S e C -l- I O n TO ﬂn
D

SCS0 Budget Com ple.l_e




Accurate Contact
Information

* Fully complete the
"Applicant Information”
section of the application

« Essential DWS has correct
contact information for
contract support, invoicing,
and monitoring




Organizational
Information

DAGGETT

* |denfify the county/counties T00gL
served by your agency

UINTAH

If your agency serves e J\\ N

-

counties served in the MILLIRD EMERY
application

multiple counties, identify all SapeTE <

BEAVER \> PUTE ( WAYNE

IRON GARFIELD
SAN JUAN
WASHINGTON KANE ﬂrjf

N




Application Highlights

* Fill out each question completely and accurately
« Setrealistic outcomes
« Aftach all necessary documentation




Proposal Information

Narrative Questions
1. In 1-2 paragraphs, please infroduce us to your agency focusing on:

a. Overview of services

b. Service area
c. The agency’'s connection to EITC within the community

2. Describe your organization’s experience hosting EITC
awareness events, providing EITC education, and
Implementing outreach strategies 1o recruit EITC eligible

households.
n

D




Proposal Information

Narrative Questions

3. Describe your organization’s experience coordinating with VITA
service providers, recruiting and fraining volunteers, and/or
connecting eligible clients to the State and Federal EITC.

4. Please describe your agency'’s experience with establishing and
strengthening broad partnerships. Nome and describe
partnerships/collaborations your agency will utilize to implement
this program.

5. How will these funds be used to increase Utah household
parficipation in the IRS and State EITC program?e If funding will
be used for salaries and/or benefits, please provide number
of FTEs that will be funded and identify the positions funded.




Proposal Information

Narrative Questions

6.

If your agency does not receive this funding, what is your
agency'’s plan to continue operationse List all other funding
sources and amounts for this program.

What are your agency'’s expected outcomes for this program
and how will they be measured? If applicable, what outcomes
did your agency complete in the prior year with this fundinge

i

N



Attachmenis and
Application
Checklist

Attachments:
Proof of 501c3 status (if applicable) | Choose File | Mo file chosen

List of Board of Directors®™ | Choose File | No file chosen

Terms and Conditions require general liabilfy coverage of a minimurm of 51,000,000
named as additional insured for the general liability policy

Proof of Insurance | Chogse File | No file chosen

Indirect Cost Rate Letter or Cost e 2

Allocation Plan (if applicable) No file chesen

Appendix I - State Funding Received e 2

By Agency® Mo file chosen

SUBMISSION CHECKLISTS

Pre-Application Checklist

Employer Identification Number (EIN)

O | Register in WebGrants, if the applicant has not previously used the system.
Application Checklist

0O Complete all sections of the funding opportunity in WebGrants: General
Information, Application Questionnaire, Attachments, Budget

O | Complete and attach Appendix | — State Funding Received by Agency

O | Attach proof of 501(c)(3) status, if applicable

O | Attach list of Board of Directors

O | Attach Proof of Liability Insurance — not required for Government Entities

O | Attach Indirect Cost Rate Letter or Cost Allocation Plan - if applicable

i




Completing Sections

‘gjl‘.‘lenu | B Help | '@Log Qut \1?] Back | | ,g Edit |

Q{ Application

Application: 202162 - FY25 EITC YOUR ORGANIZATION NAME ° Af.l.er C h e C ki n g fo r

Program Area: SCSO - E|ITC

Funding Opportunities: 201308 - FY25 Earmned Income Tax Credit Program (EITC) G C C U rO Cy O n d SO vi n g
’

Application Deadline: (5/03/2024 11:59 PM

Applicant Information: Mark as Complete | Go to Application Forms m O rk e O C h S e C Tio n O S
Agency Name:* SCS50A0G Com ple_l_e

Physical Address:* 1234 S 4321 W
City/State/Zip Code:* SLC Utah 84107

¥ State Zip Code
Mailing Address (if applicable): 1234 S 4321 W i Y O U C O n O |S O S O Ve ’ o n d
City/State/Zip Code: S|C Uta 84107 bk
select "Go fo
Counties Served by Agency:* . . yy s
SALT LAKE, UTAH, IRON
o application Forms” if

Primary Contact:* Caitlin Rangel ° M
Contact Phone:* 3011111111 STI” In progress

Contact Email:*  test@test.com




@Menu | B Help | ﬁLog Out Gi Back | @ Print] - ' | A

ATT,
, . Category , ACHMENT p,
@ Application ey T EXpEg >

©gory j
Agresmem (V is yse,

the o

reanizag:

NICRA) g1 o, . ega"”zanon
S 3 de i

Application: 202162 - FY25 EITC YOUR ORGANIZATION NAME * R~y

Program Area: SCS0O - EITC
Funding Opportunities: 201308 - FY25 Eamed Income Tax Credit Program (EITC)
Application Deadline: 05/03/2024 11:59 PM

Instructions

The required application forms appear below. Please note: Clicking "Mark as Complete” does not submit the applicafion component or prevent further editing. The check mark beside
the form is only an indicator that the form has been completed. All application components must be marked as complefe in order to submit. To submit the application click the Submif
button.

Application Forms Application Details | Submit | Withdraw
Form Name Complete? Last Edited
mation v 04/18/2024

Application e v 04/18/2024
SCSO Budget

« Select the SCSO Budget application form
to begin entering your budget information
« Read expense category descriptions

135 3 feqre,
"Mimis rate,

RA ang o
38ainst g

aive g
V€ Indirect g "
Mation g, N

O charg
e . ge
< Waving i hy less

Stabljsp,

indirece
St base(s),
is

ed cost bass(s)
th,

3N the £y Indirecy
" harging fogq




Entering Budget
Details

@Menu | B Help | '@Log Out
Q{ Application

Application: 202162 - FY25 EITC YOUR ORGANIZATION NAME
Program Area: SCSO - EITC
Funding Opportunities: 201308 - FY25 Eamed Income Tax Credit Program (EITC)
Application Deadline: (5/03/2024 11:59 PM

Mark as Complete | Go to Application Forms

ement (NICRA), the NICRA must be used feqory iess the organization valun
trative costs that are not part of the base of tf RA and are direct-charged can be listes

ed at 10% of Modified Tolal
Direct C f
sub-awa
The indirect cost amount cannof exceed the
expenses. Indirect costs may be modified aff

Category NICRA Rate and Base(s) - OR - De Minimis Grant Funds Requested
Indirect Costs

Category | - Justification
Use this Justification section to specify if:
-

'on does nof have a Federal NICRA and has elected the de e for billing indirect costs, charged at 10% of Modified Total Direct Costs (MTDC) as prescribed in

a Negotiated ct Cost Rate Agreement (NICRA) with a (specify type of rate: final, predetermined, or provisional) rate of xx xx% based
s & fringe/direct o , or other)

Itemized Details

“Edit” to begin entering
budget descriptions

Under each category, enter
itemized details under
“Justification”

Don't forget to save when
completed

Unless you have a federally
negotiated cost rate use de
minimis, leave Category |
blank




Category Il - Indirect Costs

Category Il - Direct Administrative Expenses
If the organization DOES NOT have a NICRA and chooses not to use the de minimis rate, the organization must use Category Il if charging Direct Administrative Expenses.

Please refer to these examples of expense types:

Communications: Consistent monthly charges including but not limited fo. printing, copying, phone, internet, postage.
Equipment: Computers, laptops, printers, fumiture.

Materials and Supplies: Consumable goods.

Professional Fees & Contract Services: Consultants, security

Space Costs: Rent lease

Fringe Benefits Executive Director $1,346.00
Salaries and Wages Executive Director $2,570.00
$3,916.00

Category Il - Justification
Please provide an explanation of the above listed costs including specific positions, number of FTEs funded, and specific explanation and cost breakdown of miscellaneous, if listed.
Itemized Details

Executive Director administration of Pantry program & operations.|

« Category Il is for
Indirect
Expenses, not
directly related
to program costs

* Entered
justification
provides context
for requested
amounts

D



Category lll - Direct Program Expenses

« Category lllis for anything that is directly related to DIRECT
Program expenses

Category lll - Direct Program Expenses Add

Please refer to these examples of expense types:

Communications: Consistent monthly charges including but not limited to: printing, copying, phone, intemet, postage.
Equipment: Computers, laptops, prinfers, fumiture.

Materials and Supplies: Consumable goods.

Professional Fees & Contract Services: Consultants, security

Space Costs: Rent, lease.

Expense Type Description Grant Funds Requested

Utilities RMP, DOM $7,680.00
$7,690.00

Category lll - Justification

Please provide explanation of the above listed costs including specific positions, number of FTEs funded and specific explanation and cost breakdown of miscellaneous, if listed.

Itemized details:*




- - Category lll - Direct Program Expenses Add
I n g I n e Please refer to these examples of expense types:
Communications: Consistent monthly charges including but not imited to: printing, copying, phone, infermet, postage.
Equipment: Computers, laptops, printers, fumiture
I e m s Materials and Supplies: Consumable goods.
Professional Fees & Contract Services: Consultants, security.
Space Costs: Rent, lease.
Expense Type Description Grant Funds Requested

Utilities RMP, DOM $7,690.00
$7,690.00

To add a new budget
L] L]
ine item under a
Category lll - Justification
C O -I- e g O ry S e | e C -I- ki A d d " Please provide explanation of the above listed costs including specific positions, number of FTEs funded, and specific explanation angiCust breakdown of miscellaneous, if listed.

Itemized details:™

Choose Expense Type,

enter Description and
Grant Funds
Requested

Category lll - Direct Program Expenses
Flease refer to these exampies of expense ypes:

PY S O v e Communications: Consistent manthiy charges including but not limited to: printing, copying, phone, internef, postage.
Egquipment: Computers, laptops, printers, furniture.
Marerials and Supplies: Consumable goods.

Ad d O | | 'I'h e i n d iVid U O | Professional Fees & Contract Services: Consultants, security.

Space Costs: Rent, lease.

| I n e ITe m S for e O C h Expense Type® |Professional Development and Training v |

. Description™ | yolunteer Training
Category requesting e
funds

Return to Top




Finalizing Budget Section

« Categories |, Il, and Il
will be totaled at the
bottom of the budget
page

« Checking for accuracy
and save, then mark the
budget section as
complete

 You can also save, and
select "Go to
application Forms” if
budget details are still in
progress

Category |l - Direct Administrative Expenses

If the organization DOES NOT have a NICRA and chooses not fo use the de minimis rate, the organization must use Category Il i

Piease refer to these examples of expense fypes:

Communications: Consistent monthly charges including but not limited ta: printing, copying, phone, internet. postage.

Equipment: Computers, laptops, printers, furniture.
Marterials and Supplies: Consumable goods.
Professional Fees & Contract Services: Consultants, securiy.

Space Costs: Rent lease

Expense Type Description
Executive Director

Executive Director

Fringe Benefits
Salaries and Wages

Category Il - Justification
Flease provide an explanalion of the above listed costs including specific positions, number of FTEs funded, and specific explanati
Itemized Details

Justification test test test

Category lll - Direct Program Expenses

Fiease refer to these examples of expense iypes:

Communications: Consistent monthly charges including but not limited ta: printing, copying, phone, internet. postage.

Equipment: Computers, laptops, printers, furniture.
Marterials and Supplies: Consumable goods.
Professional Fees & Contract Services: Consuitants, securify.

Space Costs: Rent lease.

Expense Type Description
Outreach Materials
Volunteer Training
Qutreach

Material and Supplies
Professional Development and Training
Travel and Transportation

on and cost breakdown of miscellaneous,

Add

harging Direct Administrative Expenses

Grant Funds Requested

$1,280.00
$2,300.00
53,580.00

r
il

listed

Add

Grant Funds Requested



Menu Log Out Gs) Back | (9 Print
| I S | (&, |

S— Submitting the

Application: 202162 - FY25 EITC YOUR ORGANIZATION NAME

A |‘ 'l'.
Program Area: SCSO - EITC I I o n
Funding Opportunities: 201308 - FY25 Eamed Income Tax Credit Program (EITC) p p C q

Application Deadline: (05/03/2024 11:58 P

Instructions
L]

The reguired application forms appear below. Flease note: Clicking '"Mark as Complete” does not submit the applicafion component or prevent further editing. The check mark beside O | | 'I'
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Application Submitted Confirmation

You have successfully submitted your FY25 EITC YOUR ORGANIZATION NAME Application with Application 1D: 202162.



Question and Answer

Tuesday
April 30
5:00 p.m.

Link tTo Submit Questions

N

EARNED INCOME TAX CREDIT

ASK A QUESTION

Ask a Question

Earned Income Tax Credit RFGA

Please ask only one question per submission. There is no limit to the number of questions
you submit. Questions will be posted anonymously on the live Q&A along with the answers

Sign in to Google to save your progress. Learmn mare

* Indicates required question

Email *

Organization Name

‘Your answer

Question

Posted Answers

EARNED INCOME TAX CREDIT
D QUESTIONS & ANSWERS

Last update: 19 April 2024

1. s the Pre-Proposal Meeting mandatory or Optional to attend?

2. How do | attend the Pre-Proposal Meeting?

3.1s this a competitive grant process?

4. | need accomodations or translation services in accessing this grant opportunity. How do | get support?

5. Next Question?

1. IS THE PRE-PROPOSAL MEETING MANDATORY OR OPTIONAL TO ATTEND?

Attendance is optional for the Pre-Proposal Meeting, but is encouraged to provide potential applicants with valuable information on the
application, grant goals, and expectations.

2. HOW DO | ATTEND THE PRE-PROPOSAL MEETING?

The Pre-Proposal Meeting will be held as an optional live virtual meeting held via Google Meet:
Wednesday, April 24, 2024, 10:00 a.m. MDT

meet.google.com/ubi-uxac-nuo


https://sites.google.com/utah.gov/eitcqa/ask-a-question
https://sites.google.com/utah.gov/eitcqa

Attachment E
FY25 Earned Income Tax Credit RFGA
EVALUATION SCORESHEET

Score will be assigned as follows:

3 = Avarage, me
4 = Above Average, goo

5 = Superior

/

0 ere 1t tu
® returns

Proposal Information

Quality Control Check {Admin)

Evaluator
Score

Points Possible

Completeness, accuracy, review of Applicant Information Section,
Organization Details Section, EITC Application Section, and
attachments.

Admin

50 = No Issues
25 = Minor Issues
0 = Major Issues

Not scored=—just note here if funds will be used for preparation or

amin

In 1-2 paragraphs, please introduce us to your agency focusin

review of tax returns

* Overview of services

Applicant: G = Failure, no resporse
1 = Poor, inadequate
2 = Fair, not fully responsible to questions
5 = Average, meets minimum expectation for response
Date: 2 = Above Average, good response
5 = Superior
Quality C Evaluator Points Possible Evaluat.e
| Score {Pass/Fail)
 accuracy, review of Applicant Information section, 50= No Issues
£ |organization Details Section, EITC Application Section, and 25 = Minor Issues
iattachments. 0 = Major Issues
g Not scored—just note here if funds will be used for preparation or
g |review of tax returns
- Evaluator | Criteria % of " Points
roposal Information . s Possible
Score (0-5)| Wei Earned
1 |In 1-2 paragraphs, please introduce us i
¢ |* Overview of sarvices 1 4.0% 5 0.0
b | Service area 1 1.0% 5 0.0
e BRENCy's connection to EITC within the community 1 2.0% 5 0.0
2 |Describe your organization's experience hosting EITC
awareness events, providing EITC education, and
implementing ou(r:ach stragtegies 1o recruit EITC eligible 4 16.0% 20 0.0
households.
3 |Describe your organization's experience coordinating with
VITA service providers, recruiting and training volunteers, 2 16.0% 20
and/or connecting eligible clients to the State and Federal
EITC.
4 [Please describe your agency's experience with
establishing and strengthening broad partnerships. Name
. . . . 4 16.0% 20
and describe partnerships/collaborations your agency will
utilize to implement this program.
5 [How will these funds be used to increase Utah household
participation in the IRS and State Earned Income Tax
Credit program? If funding will be used for salaries and/or 2 8.0% 10
benefits, please provide number of FTEs that will be
funded and identify the positions funded.
© [If your agency does not receive this funding, what is your
agency's plan to continue operations? List all other 2 8.0% 10
funding sources and amounts for this program
7 |What are your agency’s expected outcomes for this
program and how will they be measured? If applicable,
what outcomes did your agency complete in the prior 2 8.0% 1o
year with this funding?
Budget Evaluator | Criteria c:i/::rria Points Possil
Score (0-5)] Weight
Budget filled out completely and correctly. 2 8.0% 10
Budget budget makes sense for project. 2 8.0% 10
100.0% 125.0
Required Point Thre: Min Points|  Points Percent A
Required Earned Earned
375 0.0 0.0% | %
A
Prior Year Grant Performance Mana) it Evaluator Points Possible Ev
Score (Pas!
Timeliness & Quality of Claims 15
£ [ Drawdown of Funds \ 15
' [[Accuracy, Timeliness, and Resporsiveness in Reporting 15
Overall Grant Tt 1 N | 15
Total Evaluation Points Percent of Poir.lts Poll Evaluate
Total Possible | Earned Fail)
Quality Control Check Evaluation Points 0.0% 50 0.0 k
Total Proposal Evaluation Points 0.0% 125 0.0
Total Prior Year Grant Performance Evaluation Points 0.0% 60 0.0
Total Evaluation Points 0% 235 0.0

Definitions:

VITA: Volunteer income Tax Assistance. Applicants either host VITA sites to prepare tax returns for low income households
(including the recruitment and training of volunteers to prepare taxes) or refer clients to VITA sites. For purposes of this grant,

EITC efigible clients are connected with ETC credits via free tax preparation using VITA sites.

EITC: Farned Income Tax Credit. EITC is o federal income tax credit for fow to moderate income working individuals and farilies.

The State of Utah appropriates funds to assist with ¢ ination and of broad part

ips which are able to
successfully recruit households which qualify for the federal & state EITC and prepare tox returns for those households.

* Service area

\

Evaluator

23 R=a L3 =

* The agency's connection to EITC within the community

Proposal Information
p Score (-5}

Criteria
Weight

% of

. Points Possibl
Criteria

Describe your organization's experience hosting EITC
awareness events, providing EITC education, and
implementing outreach strategies to recruit EITC eligible
households.

paragraphs, please introduce us to your agency focusing on:

view of services

4.0%

4.0%

Describe your erganization's experience coordinating with
VITA service providers, recruiting and training volunteers,
and/or conracting eligible clients to the State and Fedaral
EITC.

to EITC within the community

Please describe your agency's experience with
establishing and strengthening broad partnerships. Name
and describe partrerships feollaborations your sgency will
utilize to implement this program.

How will these funds be used to increase Utah household
participation in the IRS and State Earmed Income Tax
Credit program? If furding will be used for salaries and/or
benefits, please provide number of FTEs that will be
funded and identify the positions funded.

If your agency does not receive this funding, what is your
agency's plan to continue operations? List all other
funding sources and amounts for this program

What are your agency's expected outcomes for this
program and how will they be measured? If applicable,
what outcomes did your agency complate in the prior
year with this funding?

Budget

Budget fillad out completely and correctly.

et budget makes sense for project.

Ev,



Evaluation and Award

« Administrative and Evaluation Committee Review
following application deadline

 Maximum of 175 points for new applicants
« Additional 60 points possible for returning grantees based on
prior year performance

« Applications scoring below 50% of total possible points
may not be considered

« Anticipated Award Notices late May 2024



Following Grant Awards

Awarded Organizations will:

« Negotiate budgets, as needed

* Provide proof of insurance that meets T&C requirements, if
applicable

« Aftend grant orientation explaining grant expectations
« Review and sign grant agreements
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3 Conflict of
IEHEN]

ATTACHMENT A
Department of Workforce Servicg{DWS)
Grant Terms and Conditighe

1. DEFINITIONS:
a. N " means the e cover pages that DWS and Grantee

ent, Siggfure Pages, attachments, and documents

, dai
shall not use
n with GRANTEE e

. GRANTEE certifies, through the execution of the Agreement, that

none of its owners, directors, officers, or employees are employees
of DWS, or the State of Utah. GRANTEE will not hire or subcontract
with any person having such conflicting interest(s).

. GRANTEE will notity DWS immediately upon learning of such a

conflict and shall take immediate action to cure the conflict in
accordance with DWS' direction.

. GRANTEE certifies, through the execution of the Agreement that

none of its owners, directors, officers, or employees working under
this Agreement, are relatives of an employee of DWS. A relative is
defined as: spouse, child, step-child, parent, sibling, aunt, uncle,
niece, nephew, first cousin, mother-in-law, father-in-law, brother-in-
law, sister-in-law, son-in-law, daughter-in-law, grandparent or
grandchild.

. GRANTEE shall not use Grant funds to make any payments to an

organization which has in common with GRANTEE either: a) owners
or partners who directly or indirectly own ten percent (10%) or
more of the voting interest of the organization; or b) directors,
officers or others with authority to establish policies and make
decisions for the organization.




a. GRANTEE shall not use Grant funds to make any payments to related parties

without the prior written consent of DWS. GRANTEE is obligated to notify DWS of any 5 Re I a'l'ed
contemplated related party payment prior to making a purchase. Payments made by
GRANTEE to related parties without prior written consent may be disallowed and may result in

°
an overpayment assessment. P q rII.I es
b. GRANTEE is defined as all owners, partners, directors, and officers of GRANTEE or others with

authority to establish policies and make decisions for GRANTEE.

c. Related parties is defined as:

I. A person who is related to GRANTEE through blood or marriage, as defined by U.C.A.,
Section 52-3-1(1)(d), as father, mother, husband, wife, son, daughter, sister, brother, grand-
father, grandmother, grandson, granddaughter, uncle, aunt, nephew, niece, first cousin,
mother-in-law, father-in-law, brother-in-law, sister-in-law, son-in-law, or daughter-in-law.

ii. An organization with directors, officers, or others with the authority to establish policies and
to make decisions for the organization who is related to GRANTEE through blood or
marriage, as defined above.

d. Upon notification of proposed related party payment, DWS may, at its discretion:

I. Require GRANTEE to undertake competitive bidding for the goods or services,

ii. Require satisfactory cost justification prior to payment, or

iii. Take other steps that may be necessary to assure that the goods or services provided afford
DWS a satisfactory level of quality and cost.

e. Any related-party payments contemplated under this Agreement must be disclosed on a
written statement to DWS which shall include:

I. The name of GRANTEE'S representative who is related to the party to whom GRANTEE seeks
to make payments;

ii. the name of the other related party;
iii. the relationship between the individuals identified in “i"” and "ii" above;
iv. a description of the tfransaction in question and the dollar amount involved;

v. the decision-making authority of the individuals identified in “i" and "ii"” above, with |
respect to the applicable transaction;

NDEMNIFICATION RELATIN
old DWS and the Stata
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GRANTEE shall be fully liable for the actions of its 6 |ndem ni'l'y

agents, employees, officers, partners, and
subcontractors, and shall fully indemnify, defend, and
save harmless DWS and the State of Utah from all claims,
losses, suits, actions, damages, and costs of every name
and description arising out of GRANTEE's performance of
this Agreement caused by any intentional act or
negligence of GRANTEE, its agents, employees, officers,
partners, volunteers, or subcontractors, without limitation;
provided, however, that the GRANTEE shall not indemnify
for that portion of any claim, loss, or damage arising
hereunder due to the sole fault of DWS. The parties agree
that if there are any limitations of the GRANTEE's liability,
including a limitation of liability clause for anyone for e wes A
whom the GRANTEE is responsible, such limitations of ‘EEE
liability will not apply to injuries to persons, including
death, or to damages to property of DWS.




14 Grantee
Assignment
and
Subgrantees/
Subconiractors

OWNERSHIP IN INTELLECTUAL PROPERTY:
a. DWS and GRANTEE each recognizes that each M no right, title, or interest, proprietary or
otherwise, in the intellectual property ownec@licensed by the other, unless otherwise
agreed upon by the parties in writing. All gffments, records, programs, data, articles,

, Ped or licensed by GRANTEE prior to the
execution of this Agreement, but specigly manufactured under this Agreement shall be
considered work made for hire, and GBNTEE shall transfer any ownership claim to DWS.
Grantee warrants that it does not afPwill not infringe on any copyrights, patents, trade
secrets, or other proprietary righ#Grantee will indemnify the State and hold the State

standard of care exercised by |
experience providing similar se

Ement may only be amended by the mutual written agreement of the
amendment is within the Scope of Work of this Agreement and is within
e original solicitation for which this Contract was derived. The amendment
ade part of this Agreement. Automatic renewals will not apply to this
isted elsewhere in this Agreement.
FEES: GRANTEE will not impose any fees upon clients provided services under
‘except as attthorized by DWS. The State of Utah and DWS will not allow the
arge end users electronic payment fees of any kind.
BBJECTS RESEARCH: GRANTEE shall not conduct non-exempt human-subjects

Pered human-subjects research
ANTEE RESPONSIBILITY: GRANTEE is solely responsible for fulfilling the statement of work

RANTEE shall be the sole point of contact regarding all matters related to this Agreement.
GRANTEE must incorporate GRANTEE's responsibilities under this Agreement into every

‘Sover, GRAN IEE IS Fesponsile O Its SUDCONETactor's compliance undel
GRANTEE ASSIGNMENT AND SUBGRANTEES/SUBCONTRACTORS:

a. Assignment: Notwithstanding DWS's right to assign the rights or duties hereunder, this
Agreement may not be assigned by GRANTEE without the written consent of DWS. Any
assignment by GRANTEE without DWS's written consent shall be wholly void.

b. If GRANTEE enters into subcontracts the following provisions apply:

i. Duties of Subarantee/Subcontractor: Regardless of whether a particular provision
in this Agreement mentions subgrantees, a stibgrantee must comply with all
provisions of this Agreement including, insurance requirements and the fiscal and
program requirements. GRANTEE retains full resporsibility for the Agreement
compliance whether the services are provided directly or by a subgrantee.
Provisions Required in Subcontracts: If GRANTEE enters into any subcontracts with
other individuals or entities and pays those individuals or entities for such goods or
services with federal or state funds, GRANTEE must include provisions in its
subcontracts regarding the federal and state laws identified in this Agreement, if
applicable ("Grantee's Compliance with Applicable Laws; Cost Accounting Principles
and Financial Reports”), as well as other laws and grant provisions identified in 45
C.F.R. §92.36(i).

INDEPENDENT GRANTEE: GRANTEE and subcontractors, in the performance of the Sc

the State of Utah. Persons employed by or through the Grantee shall not be deemed

employees or agents of the State and are not entitled to the benefits associated with Stat
employment.

Rev. 05/17/2023 Page 3 of 11

a. Assignment: Notwithstanding DWS's right to assign the
rights or duties hereunder, this Agreement may not be assigned
by GRANTEE without the written consent of DWS. Any assignment by
GRANTEE without DWS’s written consent shall be wholly void.
b. If GRANTEE enters info subconfracts the following provisions
apply:
I. Duties of Subgrantee/Subcontractor: Regardless of whether @
particular provision in this Agreement mentions subgrantees, a
subgrantee must comply with all provisions of this Agreement
including, insurance requirements and the fiscal and program
requirements. GRANTEE retains full responsibility for the Agreement
compliance whether the services are provided directly or by @
subgrantee.
ii. Provisions Required in Subcontracts: If GRANTEE enters into any
subcontracts with other individuals or entities and pays those
individuals or entities for such goods or services with federal or state
funds, GRANTEE must include provisions in its subcontracts
regarding the federal and state laws identified in this Agreement, if
applicable ("Grantee's Compliance with Applicable Laws; Cost
Accounting Principles and Financial Reports”), as well as other laws
and grant provisions identified in 45 C.F.R. §92.36(i).




a. DWS shall have the right to monitor GRANTEE'S performance under
this Agreement. Monitoring of GRANTEE'S performance shall be at the
complete discretion of DWS which will include but is not limited to GRANTEE'S
fiscal operations, and the terms, conditions, attachments, scope of work, and
performance requirements of this Agreement. Monitoring may include, but is
not limited to, both announced and unannounced site visits, desk audit, third
party monitoring, expenditure document review or video/phone conferencing.

Any onsite monitoring will take place during normal business hours.

b. If it is discovered that GRANTEE is in default (not in compliance with the

Agreement), GRANTEE may be subject to sanctions which may include
warnings, audits, femporary suspension of payments, termination, demand for
the return of funds and or suspension/debarment from participation in future
DWS grants and contracts. Default may also result in the cancellation of other
: agreements between GRANTEE and DWS.

‘‘‘‘‘ c. GRANTEE understands that DWS may conduct customer-satisfaction surveys.

GRANTEE agrees to cooperate with all DWS-initiated customer feedback.

d. EVALUATIONS: DWS may conduct reviews, including but not limited to:
I. PERFORMANCE EVALUATION: A performance evaluation of Grantee's and
Subcontractors’ work.

ii. REVIEW: DWS may perform plan checks, plan reviews, other reviews, and
comment upon the Services of Grantee. Such reviews do not waive the
requirement of Grantee to meet all of the terms and conditions of this
Agreement.

6. MONITORING:
a. DWS shall have the right to
oooooooooo of GRANTEE'S px

Agreement.

of DWS which
'S,

Rev. 05/17/2023 Page 4 of 11



a. Termination for Cause: This Agreement may be terminated with cause by ‘I 8 Ag ree m e n'll

either party, upon written notice given to the other party. The party in violation will be

given ten (10) days after written nofification to correct and cease the violations, after Termin q.l.io n

which this Agreement may be terminated for cause immediately and subject to the
remedies herein. Time allowed for cure will not diminish or eliminate GRANTEE's liability for
damages.

b. Immediate Termination: If GRANTEE creates or is likely to create a risk of harm to the
clients served under this Agreement, or if any other provision of this Agreement (including
any provision in the attachments) allows DWS to terminate the Agreement immediately
for a violation of that provision, DWS may terminate this Agreement immediately by
notifying GRANTEE in writing. DWS may also terminate this Agreement immediately for
fraud, misrepresentation, misappropriation, or mismanagement as determined by DWS.

c. No-Cause Termination: This Agreement may be terminated without cause, by either
party, upon thirty (30) days prior written notice being given to the other party.

d. Termination Due to Nonappropriation of Funds, Reduction of Funds, or Changes in Law:
Upon thirty (30) days’ written notice delivered to the GRANTEE, this Agreement may be
terminated in whole or in part at the sole discretion of DWS, if DWS reasonably determines
that: (i) a change in Federal or State legislation or applicable laws materially affects the
ability of either party to perform under the terms of this Agreement; or (i) that a change
in available funds affects DWS's ability to pay under this Agreement. A change of
available funds as used in this paragraph includes, but is not limited to a change in
Federal or State funding, whether as a result of a legislative act or by order of the

16. MONITORING:
a. DWS shall have the ri o) Vo)
Monitori ITEI

President or the Governor.

If written notice is delivered under this section, DWS will reimburse GRANTEE for the
services properly performed until the effective date of said notice. DWS will not be liable
for any performance, commitments, penalties, or liquidated damages that accrue

after the effective date of said written notice.

r this section, DWS will reimburse GRANTEE for the
he effective date of said notice. DWS will not be liable
liquidated damages that accrue after the

Page 4 of 11




Agreement Termination
Continued

e. Accounts and Payments at Termination: Upon termination of this Agreement,
all accounts and payments will be processed according to the financial
arrangements set forth herein for approved services rendered to date of
termination. In no event shall DWS be liable to GRANTEE for compensation for
any good or service neither requested nor accepted by DWS. In no event
shall DWS'’s exercise of its right to tferminate this Agreement relieve the
GRANTEE of any liability to DWS for any damages or claims arising under this
Agreement,

f. Remedies for GRANTEE's Violation: In the event this Agreement is terminated
as a result of a default by GRANTEE, DWS may procure or otherwise obtain,
upon such terms and conditions as DWS deems appropriate, services similar to
those terminated, and GRANTEE shall be liable to DWS for any damages
arising there from, including attorneys’ fees and excess costs incurred ﬂh
oy DWS in obtaining similar services.



The Grantee shall ensure that all e

herein for approved services rendered to date of termination. In no event shall DWS be
liable to GRANTEE for compensation for any good or service neither requested nor
accepted by DWS. In no event shall DWS's exercise of its right to terminate this
Agreement relieve the GRANTEE of any liability to DWS for any damages or claims arising

[ ] (] L]
under this Agreement.
. Remedies for GRANTEE's Violation: In the event this Agreement is terminated as a
’ ’ ’ result of a default by GRANTEE, DWS may procure or otherwise obtain, upon such terms

and conditions as DWS deems appropriate, services similar to those terminated, and
GRANTEE shall be liable to DWS for any damages arising there from, including attormeys’
fees and excess costs incurred by DWS in cbtaining similar services.

. DISPUTE RESOLUTION: Pricr to either party filing a judicial proceeding, the parties agree to

L] L] [ ]
participate in the mediation of any dispute. DWS, after consultation with the GRANTEE, may appoint
uoPert or panel of experts to assist in the resolution of a dispute. If DWS appoints such an expert
el, DWS and GRANTEE agree to cooperate in good faith in prowiding information and
g r I W I O I terminate this Agreement afta
Agreement.
. ATTORNEYS' FEES and COSTS: In
L] L] [ ] [ ) [ ) public information programs will be coordinated with the assigned PO
IT I T I T IT IT Workforce Services. It is within DWS5's sole discretion whather to approv
re g U O I O S I C U I g O O I I g trcens:
[ ] [ ] L]
ds 10 o gree s o
familiarizing itself with these laws and ragu\atmns, and :nmplwng with au of them.
. LAWS AND REGULATIONS: The Grantee shall ensure that all supplies, services, equipment, and
, construction furnished under this Agreement complies with all applicable Federal, State, and local

laws and regulations, including cbtaining applicable permits, licensure and certification
requirements. Grantees receiving federal pass-through funding shall comply with applicable 2 CFR
200 (Uniform Administrative Requirements and Cost Principles).

cerfification requirements. Grantees ———

receiving federal pass-through funding S A

shall comply with applicable 2 CFR 200
Uniform Administrative Requirements and
Cost Principles)

26 Laws and
Regulations @




30 Co m qu nce a. At all times during this Agreement, GRANTEE, and all services
p performed under this Agreement, will comply with all applicable federal
'.I.h G " and state constitutions, laws, rules, codes, orders, and regulations.
WI e nerq y b. GRANTEE is required to comply with all anfti-discrimination and drug-free
A Io bl workplace laws, and all laws governing research involving human subjects. If
p p ICCI e GRANTEE is receiving federal funds under this Agreement the following federal
laws may apply: Equal Opportunity Employer Executive Order, the Davis-
S'|'C|'|'e d nd Bacon Act, the Hatch Act, the Copeland "Anti-Kicklback™ Act, the Fair Labor
Standards Act, the Contfract Work Hours and Safety Standards Act, the Clean
Fed erql qus Air Act, the Federal Water Pollution Control Act, the Byrd Anti-Lobbying

Amendment, and the Debarment and Suspension Executive Orders. GRANTEE
shall comply with these laws and regulations to the extent they apply to the

e o L i S i subject matter of this Agreement.

ave.
IME OF THE ESSENCE: Service Il be completed by the deadlines stated in this Agr
damag

c. By accepting this Grant, the GRANTEE assures that is has the ability to
comply with the nondiscrimination and equal opportunity provisions of the
following laws and shall remain in compliance with such laws for the duration
of the Grant:

I. Section 188 of the Workforce Innovation and Opportunity Act (WIOA),
which prohibits discrimination against all individuals in the United States on
the basis of race, color, religion, sex (including pregnancy, childbirth, and
related medical conditions, transgender status, and gender identity),
national origin (including limited English proficiency), age, disability, or
political affiliation or belief, or against beneficiaries, applicants, and
participants on the basis of either citizenship or participation in any WIOA

Title I-financially assisted program or activity;

ev. 05/17/2023




Compliance with Generally Applicable

State and Federal Laws Continued

ii. Title VI of the Civil Rights Act of 1964, as amended, which prohibits discrimination on the bases of race, color, and
national origin;

ii. Section 504 of the Rehabilitation Act of 1973, as amended, which prohibits discrimination against qualified individuals
with disabilities;

iv. The Age Discrimination Act of 1975, as amended, which prohibits discrimination on the basis of age; and

v. Title IX of the Education Amendments of 1972, as amended, which prohibits discrimination on the basis of sex in
education programes.

d. GRANTEE also assures that it will comply with 29 CFR part 38 and all other regulations implementing the laws listed above.

The grant applicant understands that the United States has the right to seek judicial enforcement of this assurance.

I. If applicable, GRANTEE will provide an explanation of the client’s rights and protections under 29 CFR Part 38, including
displaying DWS' Equal Opportunity is the Law poster. If individual client files are maintained GRANTEE will also provide a
copy of DWS' Equal Opportunity Notice to the client and maintain a copy in the client file.

ii. The GRANTEE shall comply with WIOA guidance regarding services and access for persons with limited English
proficiency, to the extent they apply to the subject matter of this agreement. Specific guidance is provided at Part 1V,
Department of Labor Federal Register/Volume 68, No. 103, issued Thursday, May 29, 2003, and Department of Health
and Human Services Federal Register/Volume 65, No. 169, August 30, 2000 and Department of Health and Human
Services Federal Register Volume 68, Number 153, August 8, 2003.

e. Workers’ Compensation Insurance: GRANTEE shall maintain workers’ compensation insurance during the term of this
Agreement for all its employees and any subcontractor employees related to this Agreement. Workers' compensation

insurance shall cover full liability under the workers’ compensation laws of the jurisdiction in which the work is performed
at the statutory limits required by said jurisdiction.




GRANTEE agrees to establish a system whereby
recipients of services provided under this
Agreement may present grievances about the
operation of the program as it pertains 1o and
affects said recipient. GRANTEE will advise
recipients of their right to present grievances
concerning denial or exclusion from the program,
or operation of the program, and of their right to a
review of the grievance by DWS. GRANTEE will
advise applicants in writing of rights and
procedures to present grievances. In the event of @
grievance, GRANTEE will notify DWS Contract
Owner of the grievance and its disposition of the

The GRANTEE shall comply with WIOA guidance regarding services and access for
persons with limited English proficiency, to the extent they apply to the subject
matter of this agreement. Specific guidance is provided at Part IV, Department of
Labor Federal Register/Volume 68, No. 103, issued Thursday, May 29, 2003, and
Department of Health and Human Services Federal Register/Volume 65, No. 169,
August 30, 2000 and Department of Health and Human Services Federal Register
Volume 68, Number 153, August 8, 2003.
Workers’ Compensation Insurance: GRANTEE shall maintain workers’ compensation
insurance during the term of this Agreement for all its employees and any subcontractor
employees related to this Agreement. Workers’ compensation insurance shall cover full
liability under the workers’ compensation laws of the jurisdiction in which the work is
performed at the statutory limits required by said jurisdiction.
ON STATE OF UTAH PREMISES: GRANTEE shall ensure that personnel working on State
all: (i) abide by all of the rules, regulations, and policies of the premises

or conduce, vtar ative Lode 6UI-101 et seq.
. GRIEVANCE PROCEDURE: GRANTEE agrees to establish a system whereby recipients of services
provided under this Agreement may present grievances about the operation of the program as it
pertains to and affects said recipient. GRANTEE will advise recipients of their right to present
grievances concerning denial or exclusion from the program, or operation of the program, and of
their right to a review of the grievance by DWS. GRANTEE will advise applicants in writing of rights
and procedures to present grievances. In the event of a grievance, GRANTEE will notify DWS
Contract Owner of the grievance and its disposition of the matter.
. PROTECTION AND USE OF CLIENT RECORDS: Grantee shall ensure that its agents, officers,
emp\oyees partners vqunteers and Subgrantees keep all Confidential Information strlct\y
D,

3

Ul

|dent\flable mformat\on conceming a reclp\ent of services under th|s Agresment for any purpose
not directly connected with the administration of DWS’s or GRANTEE'S responsibilities with respect
to this Agreement is prohibited except as required or allowed by law.

GRANTEE shall be responsible for any breach of this duty of confidentiality, including any required
remedies or notifications under applicable law. GRANTEE shall indemnify, hold harmless, and
defend DWS and the State of Utah, including anyone for whom DWS or the State of Utah is liable,
from claims related to a breach of this duty of confidentiality, including any notification
requirements, by GRANTEE or anyone for whom the GRANTEE is liable.

This duty of confidentiality shall be ongoing and survive the termination or expiration of this
Agreement.

RECORDS ADMINISTRATION: GRANTEE shall maintain or supervise the maintenance of all
records necessary to properly account for GRANTEE's performance and the payments made by
DWS to GRANTEE under this Agreement. These records shall be retained by GRANTEE for at least
six (6) years after final payment, or until all audits initiated within the six (6) years have been
completed, whichever is later. GRANTEE agrees to allow, at no additional cost, the State of Utah,
federal auditors, and DWS staff, access to all such records and to allow interviews of any
employees or others who might reasonably have information related to such records. Further,
GRANTEE agrees to include a similar right of the State to audit records and interview staff in any
subcontract related to performance of this Grant. Such access will be during normal business
hours, or by appointment.

PUBLIC INFORMATION: GRANTEE agrees that this Agreement, invoices and supporting
documentation will be public documents and may be available for public and private distribution in
accordance with the State of Utah’s Government Records Access and Management Act (GRAMA).
GRANTEE gives DWS and the State of Utah express permission to make copies of this Agreement,
invoices and supporting documentation in accordance with GRAMA. Except for sections identified
in writing by GRANTEE and expressly approved by DWS, GRANTEE also agrees that the grant
application will be a public document, and copies may be given to the public as permitted under

3

o

3

N
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34 Grievance
Procedure



GRANTEE shall maintain or supervise the
maintenance of all records necessary to properly
account for GRANTEE's performance and the
payments made by DWS to GRANTEE under this
Agreement. These records shall be retained by
GRANTEE for at least six (6) years after final payment,
or until all audits initiated within the six (6) years have
been completed, whichever is later. GRANTEE agrees
to allow, at no additional cost, the State of Utah,
federal auditors, and DWS staff, access to all such
records and to allow inferviews of any employees or
others who might reasonably have information
related to such records. Further, GRANTEE agrees to
include a similar right of the State to audit records
and inferview staff in any subcontract related to

erformance of this Grant. Such access will be during
normal business hours, or by appointment.

36 Records
Administration

The GRANTEE shall comply with WIOA guidance regarding services and access for
persons with limited English proficiency, to the extent they apply to the subject
matter of this agreement. Specific guidance is provided at Part IV, Department of
Labor Federal Register/Volume 68, No. 103, issued Thursday, May 29, 2003, and
Department of Health and Human Services Federal Register/Volume 65, No. 169,
August 30, 2000 and Department of Health and Human Services Federal Register
Volume 68, Number 153, August 8, 2003.

e. Workers’ Compensation Insurance: GRANTEE shall maintain workers’ compensation
insurance during the term of this Agreement for all its employees and any subcontractor
employees related to this Agreement. Workers’ compensation insurance shall cover full
liability under the workers’ compensation laws of the jurisdiction in which the work is
performed at the statutory limits required by said jurisdiction.

. WORK ON STATE OF UTAH PREMISES: GRANTEE shall ensure that personnel working on State

of Utah premises shall: (i) abide by all of the rules, regulations, and policies of the premises
including DWS substance abuse and drug free workplace standard; (i) remain in authorized areas;
(iii) follow all instructions; and (iv) be subject to a background check, prior to entering the
premises. The State of Utah or DWS may remove any individual for a violation hereunder.

. WORKFORCE SERVICES JOB LISTING: GRANTEE must post employment opportunities with

DWS for the duration of the Agreement.

. CODE OF CONDUCT (attached if applicable): GRANTEE agrees to follow and enforce DWS’s Code

of Conduct, Utah Administrative Code, R982-601-101 et seq.

. GRIEVANCE PROCEDURE: GRANTEE agrees to establish a system whereby recipients of services

provided under this Agreement may present grievances about the operation of the program as it
pertains to and affects said recipient. GRANTEE will advise recipients of their right to present
grievances concerning denial or exclusion from the program, or operation of the program, and of
their right to a review of the grievance by DWS. GRANTEE will advise applicants in writing of rights
and procedures to present grievances. In the event of a grievance, GRANTEE will notify DWS
Contract Owner of the grievance and its disposition of the matter.

. PROTECTION AND USE OF CLIENT RECORDS: Grantee shall ensure that its agents, officers,

employees, partners, volunteers and Subgrantees keep all Confidential Information strictly
confidential. Grantee shall immediately notify DWS of any potential or actual misuse or
misappropriation of Confidential Information. The use or disclosure by any party of any personally
identifiable information concemning a recipient of services under this Agreement, for any purpose
not directly connected with the administration of DWS's or GRANTEE'S responsibilities with respect
to this Agreement is prohibited except as required or allowed by law.
GRANTEE shall be responsible for any breach of this duty of confidentiality, including any required
remedies or notifications under applicable law. GRANTEE shall indemnify, hold harmless, and
defend DWS and the State of Utah, including anyone for whom DWS or the State of Utah is liable,
from claims related to a breach of this duty of confidentiality, including any nctification

by GRANTEE or anyone for whom the GRANTEE is liable.

Agreement.

. RECORDS ADMINISTRATION: GRANTEE shall maintain or supervise the maintenance of all

records necessary to properly account for GRANTEE’s performance and the payments made by
DWS to GRANTEE under this Agreement. These records shall be retained by GRANTEE for at least
six (6) years after final payment, or until all audits initiated within the six (6) years have been
completed, whichever is later. GRANTEE agrees to allow, at no additional cost, the State of Utah,
federal auditors, and DWS staff, access to all such records and to allow interviews of any
employees or others who might reasonably have information related to such records. Further,
GRANTEE agrees to include a similar right of the State to audit records and interview staff in any
subcontract related to performance of this Grant. Such access will be during normal business
hours, or by appointment.

pUR NEORMATION.

accordance with the State of Utah's Government Records Access and Management At

in writing by GRANTEE and expressly approved by DWS, GRANTEE alag@#Pes that the grant
application will be a public document, and copies may be give public as permitted under
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38 Required
Insurance

specified in t
DWS, GRANTEE'S record keeping practices or reporting to DWS are not cor
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GRANTEE shall at all times during the term of this Agreement, without
interruption, carry and maintain the insurance coverage described below. Non-
governmental entity GRANTEES shall provide Certificate(s) of Insurance, showing up-
to-date coverage, to DWS within thirty (30) days of Agreement award. Failure to
provide proof of insurance as required will be deemed a material breach of this

Agreement. GRANTEE’s failure to maintain required insurance for the term of this

Agreement will be grounds for immediate termination. DWS reserves the right to

require higher or lower insurance limits where warranted. The carrying of insurance

required by this Agreement shall not be interpreted as relieving GRANTEE of any other
responsibility or liability under this Agreement or any applicable law, statute, rule,
regulation, or order.

a. Commercial general liability (CGL) insurance from an insurance company
authorized to do business in the State of Utah. The limits of the CGL insurance policy
will be no less than one million dollars ($1,000,000.00) per person per occurrence and
three million dollars ($3,000,000.00) aggregate per occurrence. Non-governmental
entity GRANTEE must add the State of Utah, DWS as an additional insured with nofice
of cancellation.

b. Commercial automobile liability (CAL) insurance from an insurance company
authorized to do business in the State of Utah. The CAL insurance policy must cover
bodily injury and property damage liability and be applicable to all vehicles used in
the performance of Services under this Agreement whether owned, non-owned,
leased, or hired. The minimum liability limit must be $1 million per occurrence,
combined single limit. The CAL insurance policy is required if Grantee will use a
vehicle in the performance of this Agreement. If GRANTEE subcontracts with another
entity or individual for tfransportation services, or services that include transportation
services, GRANTEE may satisfy this insurance requirement by submitting proof that

the subcontractor has complied with this section and agrees to the Indemnity
section of this Agreement.




Required Insurance
Confinued

c. If GRANTEE employs doctors, dentists, social workers, mental heal (s s s i o v s
or other professionals to provide services under this Agreement, ¢ [+ et
maintain a policy of professional liability insurance with a limit of | [z
one million dollars ($1,000,000) per occurrence and three million L™
($3,000,000) aggregate. This professional liability insurance (“mq"
insurance”) shall cover damages caused by errors, omissions or
related to the professional services provided under this Agreenr

d. Workers' compensation insurance for all employees and subc¢
employees. Workers' compensation insurance shall cover full Ij'
workers' compensation laws of the jurisdiction in which the ser
performed.

e. GRANTEE also agrees to maintain any other insurance policiq'

Agreement. x

Grantee shall add the State as an additional insured with notice
Grantee shall submit certificates of insurance that meet the ab
prior fo performing any Services, and in no event any later thar
Agreement award. Failure to maintain required insurance or ’r(’

insurance as required is a material breach of this Agreement ¢ s
immediate termination.
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Payments to GRANTEE will be made by DWS
upon receipt of itemized billing for authorized
service(s) supported by appropriate documentation
and information contained in reimbursement forms
supplied by DWS. Bilings and claims must be receive
within thirty (30) days after the last date of service for

be submitted within thirty (30) days after Agreement

termination or payments may be delayed or denied.
DWS must receive billing for services for the month of
June no later than July 15th, due to DWS’s fiscal year
end. Billings submitted after this date may be denied.
DWS will not allow claims for services furnished by

invoice reflecting incorrect pricing.

the period billed including the final billing, which must

GRANTEE which are not specifically authorized by this
Agreement. DWS has the right to adjust or return any

GRAMA. DWS and the State of Utah are not obligated to inform GRANTEE of any GRAMA requests
for disclosure of this Agreement, related inveices and supporting documentation.

. REQUIRED INSURANCE: GRANTEE shall at all times during the term of this Agreement, without
interruption, carry and maintain the insurance coverage described below. Non-governmental entity
GRANTEES shall provide Certificate(s) of Insurance, showing up-to-date coverage, to DWS within
thirty (30) days of Agreement award. Failure to provide proof of insurance as required will be
deemed a material breach of this Agreement. GRANTEE's failure to maintain required insurance for
the term of this Agreement will be grounds for immediate termination. DWS reserves the right to
require higher or lower insurance limits where warranted. The carrying of insurance required by
this Agresment shall not be interpreted as relieving GRANTEE of any other responsibility or liability
under this Agreement or any applicable law, statute, rule, regulation, or order.

a. Commercial general liability (CGL) insurance from an insurance company authorized to do

business in the State of Utah. The limits of the CGL insurance policy will be no less than

one million dollars ($1,000,000.00) per person per accurrence and three million dallars

($3,000,000.00) aggregate per occurrence. Non-governmental entity GRANTEE must add

the State of Utah, DWS as an additional insured with notice of cancellation.

Commercial autemabile liability (CAL) insurance from an insurance company authorized to

do business in the State of Utah. The CAL insurance policy must cover bodily injury and

property damage liability and be applicable to all vehicles used in the performance of

Services under this Agreement whether owned, non-owned, leased, or hired. The

minimum liability limit must be $1 million per occurrence, combined single limit. The CAL

insurance policy is required if Grantee will Use a vehicle in the performance of this
greement. If GRANTEE subcontracts with another entity or individual for transportation

, oF services that include transportation services, GRANTEE may satisfy this
=quirement by submitting proof that the subcontractor has complied with this
crees to the Indemnity section of this Agreement.
gys doctors, dentists, social workers, mental health therapists or other
professionals to e services under this Agreement, GRANTEE shall maintain a policy
of professional liabill rance with a limit of nat less than one million dollars

($1,000,000) per occurr and three million dollars ($3,000,000) aggregate. This

professional liability insuran W alpractice insurance”) shall cover damages caused by

errors, omissions or negligence TWEad to the professional services provided under this

Agreement.

Werkers' compensation insurance for a oyees and subcontracter employees

Workers' compensation insurance shall cove iability under the workers' compensation

laws of the jurisdiction in which the service is bR

e. GRANTEE also agrees to maintain any other insurarQalicies required in the Agreement.

Grantee shall add the State as an additional insured with noti ellation. Grantee shall

submit certificates of insurance that meet the above requirements [Wguto performing any

Services, and in no event any later than thirty days of the Agreement 3 Failure to maintain

required insurance or to provide proof of insurance as required s a materia) ch of this
Agreement and may result in immediate termination,

. FINANCIAL REPORTING AND AUDIT REQUIREMENTS: GRANTEE shall comp
applicable federal and state laws and regulations regarding financial reporting and aud?
including but not limited to 2 CFR 200, Subpart F; Utah Code: 51-2a-201.5, Utah Code: 5

information on financial reporting and audit requirements is availab QOV.

. BILLINGS AND PAYMENTS: Payments to GRANTEE will be made by DWS upon receipt of
itemized billing for autherized service(s) supparted by appropriate documentatien and infarmation
contained in reimbursement forms supplied by DWS. Billings and claims must be received within
thirty (30) days after the last date of service for the period billed including the final billing, which
must be submitted within thirty (30) days after Agreement termination or payments may be
delayed or denied. DWS must receive billing for services for the month of June no later than July
15th, due to DWS's fiscal year end. Billings submitted after this date may be denied,
DWS will not allow claims for services furnished by GRANTEE which are nat specifically autherized
by this Agreement. DWS has the right to adjust or return any invoice reflecting incorrect pricing.

d IS A Pel ,in
DWS, GRANTEE'S record keeping practices or reporting to DWS are not conducted i
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40 Billings and
Payments




GRANTEE agrees that the reporting and
record keeping requirements specified in this
Agreement are a material element of

occurrence and three milior $3,000,000) aggregate

;
nal liability insurance (*malpractice insurance*) shall cove

= oerformance and that if, in the opinion of

inancial reporting
40. BILLINGS AND PAYMENTS: Paymer

rmation

DWS, GRANTEE'S record keeping practices or
reporting to DWS are not conducted in a
timely and satistactory manner, DWS may
withhold part or all payments under this or
any other Agreement until such deficiencies
have been remedied. In the event of the
opayment(s) being withheld, DWS agrees to
notify GRANTEE of the deficiencies that must
be corrected in order 1o bring about the
release of withheld payment

eived within
%, which

submitted within thirty (30) days ot

by this Agreement. DWS
41 DAVMENV WITHHOLDIN(

scond keeping pract
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satisfactory manner, DWS may withhold part or all payments under this or any other Agreement
until such deficiencies have been remedied. In the event of the payment(s) being withheld, DWS
agrees to notify GRANTEE of the deficiencies that must be corrected in order to bring about the

release of withheld payment.
OVERPAYMENT/AUDIT EX

is Unable to reasonably document the disposition of monies paid under this Agreement, it is
subject to an assessment for over-payment.

47. DWS COST PRINCIPLES FOR COST REIMBURSEMENT AGREEMENTS:

a. Federal cost principles determine allowable costs in DWS grants. GRANTEE may locate the
Federal Cost Principles applicable to its organization by searching the appropriate federal
government websites.
Compliance with Federal Cost Principles: For GRANTEE'S converience, DWS provides Table
1 below, “Cost Principles,” as a reference guide to the applicable cost principles. However,
the information in this table is not exhaustive, and GRANTEE understands that it is
obligated to seek independent legal or accounting advice. As shown in Table 1, “Cost
Principles,” the principles applicable to a particular GRANTEE depend upon GRANTEE'S
legal status.

o

Table

GRANTEE

State/Local/Indian Tribal
nm

ples

Federal Cost
Principles

College or Universit 2 CFR 200 Subpart E

Non-Profit O 1
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43 Unused

satisfactory manner, DWS may withhold or all payments under this or any other Agreement
until such deficiencies have been a8d. In the event of the payment(s) being withheld, DWS
agrees to notify GRANTEE of_ iciencies that must be corrected in order to bring about the

release of withheld paym

expenditures must be adequately documented. Upon written request GRANTEE will
ately refund to DWS any overpayments as determined by audit or DWS. GRANTEE further
oter Agreeme RAN t ceoapme
. UNUSED FUNDS: Any funds paid by DWS that are
Agreement must immediately be returned to DWS.
4. RED ON O ND |

CT PRICING DATA: If any price, including profit or fee,
ament, or any cost reimbursable under this Agreement was
22

reflect such reduction, and amounts overpaid shall be sub
action DWS may take in reference to such price reduction shall D&
prejudicial to, DWS’s right to terminate this Agreement.

States of America. An entity's accounting basis determines when transactions and econol
events are reflected in its financial statements. An entity may record its accounting transactions
and events on a cash basis, accrual basis, or modified accrual basis; however the cash method of
accounting is not appropriate for governmental entities. GRANTEE further agrees that all program
expenditures and revenues shall be supported by reasonable documentation (e.g., vouchers,
invoices, receipts), which shall be stored and filed in a systematic and consistent manner.
GRANTEE further agrees to retain and make available to independent auditors, State and Federal
auditors, and program and grant reviewers all accounting records and supporting documentation
for a minimum of six (6) years after the final payment, or until all audits initiated within the six
(6) years have been completed, whichever is later. GRANTEE further agrees that, to the extent it
is unable to reasonably document the disposition of monies paid under this Agreement, it is
subject to an assessment for over-payment.
47. DWS COST PRINCIPLES FOR COST REIMBURSEMENT AGREEMENTS:
a. Federal cost principles determine allowable costs in DWS grants. GRANTEE may locate the
Federal Cost Principles applicable to its organization by searching the appropriate federal
government websites.
b. Compliance with Federal Cost Principles: For GRANTEE'S convenience, DWS provides Table
1 below, “Cost Principles,” as a reference guide to the applicable cost principles. However,
the information in this table is not exhaustive, and GRANTEE understands that it is
obligated to seek independent legal or accounting advice. As shown in Table 1, “Cost
Principles,” the principles applicable to a particular GRANTEE depend upon GRANTEE'S
legal status.

Table 1: Cost Principles
GRANTEE
State/Local/Indian Tribal
Governments
College or University
Non-Profit Organization

Federal Cost
Principles

2 CFR 200 Subpart E

Rev. 05/17/2023 Page 9 of 11

Any funds paid by DWS
that are not
appropriately used as
authorized by this
Agreement must
iImmediately be
returned to DWS.

¢



Questions

EITC Program Specialist caitlinrangel@utah.gov

Caitlin Rangel 385-478-0488
EITC Program Specialist susanpetersen@utah.gov
Susan Petersen 385-522-5459

Contract Analyst acgardner@utah.gov
April Gardner  801-526-9345



mailto:susanpetersen@utah.gov
mailto:acgardner@utah.gov
mailto:caitlinrangel@utah.gov

WORKFORCE
SERVICES

HOUSING & COMMUNITY
DEVELOPMENT
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